[nverclyde

council
Municipal Buildings, Greenock PA15 1LY

Ref: DS
Date: 13 April 2023

A meeting of the Inverclyde Council will be held on Thursday 20 April 2023 at 4pm.

Members may attend the meeting in person at Greenock Municipal Buildings or via remote
online access. Webex joining details will be sent to Members and Officers prior to the
meeting. Members are requested to notify Committee Services by 12 noon on Wednesday 19
April 2023 how they intend to access the meeting.

In the event of connectivity issues, Members are asked to use the join by phone number in
the Webex invitation and as noted above.

Please note that this meeting will be live-streamed via YouTube with the exception of any
business which is treated as exempt in terms of the Local Government (Scotland) Act 1973 as
amended.

Further information relating to the recording and live-streaming of meetings can be found at
the end of this notice.

IAIN STRACHAN
Head of Legal, Democratic, Digital & Customer Services

BUSINESS

*Copy to follow

1. Apologies and Declarations of Interest Page

NEW BUSINESS

2. Minutes of Meetings of The Inverclyde Council, Committees, Sub-
Committees, Panels and Boards

Inverclyde Council (16 February 2023) (pp 49-55)
Audit Committee (21 February 2023) (pp 56-57)
General Purposes Board (Special) (22 February 2023) (pp 58)
Social Work & Social Care Scrutiny Panel (23 February 2023) (pp 59-62)
Planning Board (1 March 2023) (pp 63-76)
Local Review Body (1 March 2023) (pp 77-79)
Inverclyde Council (Special) (2 March 2023) (pp 80-86)
Education & Communities Committee (7 March 2023) (pp 87-91)
General Purposes Board (8 March 2023) (pp 92)
Environment & Regeneration Committee (9 March 2023) (pp 93-99)
Petitions Committee (16 March 2023) (pp 100-101)
Policy & Resources Committee (21 March 2023) (pp 102-106)
Local Police & Fire Scrutiny Panel (23 March 2023) (pp 107-109)

Education & Communities Committee (Special) (27 March 2023) (pp 110-111)
**  General Purposes Board (12 April 2023)
**  Environment & Regeneration Committee (Special) (17 April 2023)
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NEW BUSINESS

3. Council Plan and Partnership Plan from 2023
Report by Corporate Director Education, Communities and Organisational | p
Development

4. Appointment of Chair of Social Work & Social Care Scrutiny Panel

Report by Head of Legal, Democratic, Digital & Customer Services p
5. Amendments to the Scheme of Delegation (Officers)

Report by Head of Legal, Democratic, Digital & Customer Services p
6. Amendments to the Standing Orders and Scheme of Administration

Report by Head of Legal, Democratic, Digital & Customer Services p
7. Council Timetable Change — Audit Committee

Report by Head of Legal, Democratic, Digital & Customer Services p

REMITS FROM COMMITTEES

8. 20mph Town & Village Centre Speed Limit Orders — Maintained Objections —
Remit from Environment & Regeneration Committee
Report by Head of Legal, Democratic, Digital & Customer Services p
9. Capital Strategy 2023-2033 and Treasury Management Strategy Statement &

Annual Investment Strategy 2023/24-2026-27 - Remit from Policy &
Resources Committee
Report by Head of Legal, Democratic, Digital & Customer Services p

MEMBERS REQUEST

10. Single Use Nicotine Vaping Products (Disposable Vapes) — Request by
Councillor McCabe
Report by Head of Legal, Democratic, Digital & Customer Services p

The documentation relative to the following item has been treated as exempt information in
terms of the Local Government (Scotland) Act 1973 as amended, the nature of the exempt
information being that set out in the paragraphs of Part | of Schedule 7A of the Act as detailed
in the minute of the relevant Committee, Sub-Committee or Board.

NEW BUSINESS

11. Business in the Appendix

The reports are available publicly on the Council’'s website and the minute of the
meeting will be submitted to the next standing meeting of the Inverclyde Council.
The agenda for the meeting of the Inverclyde Council will be available publicly on
the Council’s website.

Please note: this meeting may be recorded or live-streamed via YouTube and the
Council’s internet site, where it will be capable of repeated viewing. At the start of
the meeting the Provost/Chair will confirm if all or part of the meeting is being
recorded or live-streamed.
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You should be aware that the Council is a Data Controller under the Data
Protection Act 2018. Data collected during any recording or live-streaming will be
retained in accordance with the Council’'s published policy, including, but not
limited to, for the purpose of keeping historical records and making those records
available via the Council’'s internet site or YouTube.

If you are participating in the meeting, you acknowledge that you may be filmed
and that any information pertaining to you contained in the recording or live-
stream of the meeting will be used for webcasting or training purposes and for the
purpose of keeping historical records and making those records available to the
public. In making this use of your information the Council is processing data
which is necessary for the performance of a task carried out in the public interest.
If you are asked to speak at the meeting then your submission to the committee
will be captured as part of the recording or live-stream.

If you have any queries regarding this and, in particular, if you believe that use
and/or storage of any particular information would cause, or be likely to cause,
substantial damage or distress to any individual, please contact the Information
Governance team at dataprotection@inverclyde.gov.uk

Enquiries to — Diane Sweeney — Tel 01475 712147

00 Ag - IC -20 04 2023



mailto:dataprotection@inverclyde.gov.uk

1.0

1.1

1.2

2.0

2.1

Inverclyde

council

Report To:

Report By:

Contact Officer:

Subject:

Inverclyde Council Date: 20 April 2023
Corporate Director, Education, Report No: PR/08/23/MR
Communities & Organisational

Development

Morna Rae Contact No: 01475 712042

Council Plan and Partnership Plan from 2023

PURPOSE AND SUMMARY

For Decision

[LIFor Information/Noting

This report proposes a vision and high-level outcomes for the Council Plan 2023-28 and seeks
endorsement of the new Alliance Partnership Plan 2023-33.

RECOMMENDATIONS

It is recommended that Council:

o Agrees the vision and high-level outcomes for the Inverclyde Council Plan 2023-28; and
e Endorses the vision and high-level outcomes for the Inverclyde Alliance Partnership Plan

2023-33.

Ruth Binks

Corporate Director, Education, Communities &
Organisational Development
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BACKGROUND AND CONTEXT

The current Inverclyde Council Corporate Plan and Inverclyde Alliance Outcome Improvement
Plan both run to 2023. There has been significant development work undertaken in relation to the
creation of a new Council Plan and Partnership Plan for Inverclyde Council and Inverclyde
Alliance.

DEVELOPMENT PROCESS FOR NEW PLANS

The development process to date has included:

e A Strategic Needs Assessment;
Public, partner and Inverclyde Council employee consultation;
Corporate Management Team and Extended Corporate Management Team workshops
and reports;
Workshop with Elected Members on shared priorities for Inverclyde;
Consideration of statutory requirements and guidance;
Alliance reports and discussion with partners;
Elected Member Briefings on 13 February 2023 and 21 March 2023;
Discussion with the Leader of the Council and Chair of Inverclyde Alliance; and
Research on approaches across other areas.

STRATEGIC NEEDS ASSESSMENT

The Strategic Needs Assessment is available on the Council website via this link: Strategic Needs
Assessment _2022. It includes a wide range of information about Inverclyde, including the
population profile, overview of the economy, analysis of deprivation trends, statistics on health
and environment related information.

As well as giving a baseline against which we can measure progress through the implementation
of the new plans the Strategic Needs Assessment identifies issues that the Council Plan and
Partnership Plan can try to address.

Some of the issues highlighted include:

¢ An increasing concentration of older people within Inverclyde’s communities, with the
proportion of people aged 75+ set to increase by 55.5% over the next 20 years;

¢ An anticipated population reduction of 5% over the next 5 years, driven by there being
fewer births than deaths;

e Emergency hospital admission and alcohol related hospital admission statistics being
higher than Scottish average levels;

¢ Annual earnings at a lower level than the Scottish average;

e Significant deprivation issues with 45% of all datazones being in the 20% most deprived
in Scotland; and

¢ Life expectancy for males and females sitting below Scottish average levels.

CONSULTATION

The consultation involved six different research methods over eight weeks of consultation. There
was a total of 2801 participants. Elected Members will note that increasing employment and
improving the quality of job opportunities was ranked highly across the different consultation
methods and participants. The top themes were:

. Employment and Jobs,
. Community,


https://www.inverclyde.gov.uk/assets/attach/15362/Inverclyde-SNA2022-FINAL-07-07-22.pdf
https://www.inverclyde.gov.uk/assets/attach/15362/Inverclyde-SNA2022-FINAL-07-07-22.pdf
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. Young People,
. Health and Wellbeing, and
. Housing.

The consultation report is available at Appendix 1.

As well as identifying key priorities respondents also suggested a wide range of ways in which
they could be addressed. These will be taken into account in action planning. The consultation
report will also be used to better understand public perceptions of the Council and Alliance and
shape related public communication.

APPROACH USED TO DEVELOP THE PLANS

A collaborative approach has been undertaken throughout the development of the plans as
outlined at para 3.3. There has been a balancing of:
o What the consultation has told us;
The issues identified through the Strategic Needs Assessment;
Elected Member/Council Officer/Alliance partner aspirations;
An understanding of the resources available to deliver on the plans; and
Statutory responsibilities of the Council and Alliance.

The Corporate Management Team have considered alternative models and best practice from
elsewhere to inform the Inverclyde plans.

While the Council Plan and Partnership Plan require to be consistent in approach they serve
different purposes. The Council Plan requires to reflect the range of work undertaken by the
Council, across its Services. The Partnership Plan focuses on partnership work to address
inequalities.

PROPOSED VISION AND HIGH LEVEL OUTCOMES

Itis proposed that the same vision is used across both plans. This is The Inverclyde Commitment:
“Success For All — Getting It Right for Every Child, Citizen and Community”. There was strong
support through the public consultation to continue with Getting It Right for Every Child, Citizen
and Community.

The lifespan of the Council Plan is five years, from 2023-28, and the Partnership Plan ten years,
from 2023-33. This will run the Council Plan into the next Council term and allow time for the
establishment of the administration and the development process for a new plan. The ten-year
term of the Partnership Plan recognises the long term nature of inequalities to be addressed. A
mid-term review will be undertaken.

A designed version of the Council Plan is available at Appendix 2. Members will note that the
section of the document entitled Appendices is incomplete. The Strategic Delivery Plan for the
Council Plan is currently being drafted alongside the new Committee Delivery and Improvement
Plans. The Strategic Delivery Plan will be added to the Appendices section once agreed. The
structure and high-level outcomes for the Council Plan will be:

THEME 1: PEOPLE
Outcomes we will achieve:
¢ Our young people have the best start in life through high quality support and education;
Gaps in outcomes linked to poverty are reduced,;
People are supported to improve their health and wellbeing;
More people will be in employment, with fair pay and conditions; and
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¢ Our most vulnerable families and residents are safeguarded and supported.

THEME 2:

PLACE

Outcomes we will achieve:
e Communities are thriving, growing and sustainable;

THEME 3:

Our strategic housing function is robust;

Our economy and skills base are developed;

We have a sufficient supply of business premises; and
Our natural environment is protected.

PERFORMANCE

Outcomes we will achieve:
e High quality and innovative services are provided, giving value for money; and
e Our employees are supported and developed.

At its meeting on 13 March 2023 the Alliance approved the structure and high-level outcomes for
the Partnership Plan:

THEME 1:

THEME 2:

THEME 3:

THEME 4:

THEME &:

EMPOWERED PEOPLE

Communities can have their voices heard, and influence the places and services that
affect them; and

Gaps in outcomes linked to poverty are reduced.

WORKING PEOPLE

More people will be in sustained employment, with fair pay and conditions;

Poverty related gaps are addressed, so young people can have the skills for learning,
life and work; and

Businesses are supported and encouraged to reduce their carbon footprint and
develop green jobs.

HEALTHY PEOPLE AND PLACES

People live longer and healthier lives;

Supportive systems are in place to prevent alcohol and drug misuse; and

Our natural capital is looked after, and we are effectively adapting and mitigating the
effects of climate change.

A SUPPORTIVE PLACE

Vulnerable adults and children are protected and supported, ensuring they can live
safely and independently;

We recognise where people are affected by trauma, and respond in ways that prevent
further harm and support recovery; and

Public protection and community safety are improved through targeting our resources
to reduce the risk of offending and harm.

A THRIVING PLACE

Growth in our working age population by encouraging people to stay here, and
attracting new people to settle here;

Development of strong community-based services that respond to local need;
Homes are energy efficient and fuel poverty is reduced;

Increased use of active travel and sustainable transport options; and

Easy access to attractive and safe public spaces, and high-quality arts and cultural
opportunities.
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4.0

4.1

5.0

5.1

5.2

NEXT STEPS

The key next steps include:

¢ Review of the delivery groups supporting the work of the Alliance;

Finalisation of the Strategic Delivery Plan for the Council Plan, which will be reported six

monthly to the Policy and Resources Committee; and

e Presentation of the Committee and Service Delivery and Improvement Plans (against
which performance will be reported at every second Committee meeting) to the next round

of Committees for approval.

PROPOSALS

It is proposed that the Committee

e Agrees the vision and high-level outcomes for the Inverclyde Council Plan 2023-28 and
that this forms the basis of a report to Council on 20 April; and
o Endorses the vision and high-level outcomes for the Inverclyde Alliance Partnership Plan

2023-33.
IMPLICATIONS
The table below shows whether risks and implications apply if the recommendation(s) is(are)
agreed:
SUBJECT YES NO N/A
Financial X
Legal/Risk X
Human Resources X
Strategic (LOIP/Corporate Plan) X
Equalities and Fairer Scotland Duty X
Children and Young People’s Rights & Wellbeing X
Environmental & Sustainability X
Data Protection X

Finance

There are no financial implications arising from this report.

One off Costs

Cost Centre | Budget Budget | Proposed Virement | Other Comments
Heading | Years Spend this | From
Report
N/A
Annually Recurring Costs/ (Savings)
Cost Centre | Budget With Annual Net | Virement Other Comments
Heading | Effect Impact From (If
from Applicable)
N/A




5.3 Legal/Risk
There are no legal implications arising from this report.

5.4 Human Resources
There are no human resources implications arising from this report.

5.5 Strategic
The issues referred to within this report will assist the Council and Alliance to respond to key
strategic issues through an updating of plans and improved performance management
arrangements.

5.6 Equalities and Fairer Scotland Duty

(a) Equalities

This report has been considered under the Corporate Equalities Impact Assessment (EqIA)
process with the following outcome:

YES - Assessed as relevant and an EqlA is required and will be made available
on the Council website (https://www.inverclyde.gov.uk/council-and-
government/equality-impact-assessments)

NO — This report does not introduce a new policy, function or strategy or recommend
a substantive change to an existing policy, function or strategy. Therefore, assessed
as not relevant and no EqlA is required. Provide any other relevant reasons why an
EqlA is not necessary/screening statement.

(b) Fairer Scotland Duty

If this report affects or proposes any major strategic decision:-

Has there been active consideration of how this report’s recommendations reduce inequalities
of outcome?

YES — A written statement showing how this report's recommendations reduce
inequalities of outcome caused by socio-economic disadvantage has been
completed and will be made available on the Council website
(https://www.inverclyde.gov.uk/council-and-government/equality-impact-
assessments)

NO — Assessed as not relevant under the Fairer Scotland Duty for the following
reasons: Provide reasons why the report has been assessed as not relevant.

5.7 Children and Young People

Has a Children’s Rights and Wellbeing Impact Assessment been carried out?


https://www.inverclyde.gov.uk/council-and-government/equality-impact-assessments
https://www.inverclyde.gov.uk/council-and-government/equality-impact-assessments
https://www.inverclyde.gov.uk/council-and-government/equality-impact-assessments
https://www.inverclyde.gov.uk/council-and-government/equality-impact-assessments

6.0

6.1

7.0

7.1

YES - Assessed as relevant and a CRWIA is required and will be made available
X on the Councils website (https://www.inverclyde.gov.uk/council-and-
government/equality-impact-assessments)
NO — Assessed as not relevant as this report does not involve a new policy, function
or strategy or recommends a substantive change to an existing policy, function or
strategy which will have an impact on children’s rights.
CONSULTATION

There has been consultation with the public, Alliance partners, Elected Members, Council
employees, the Corporate Management Team and Extended Corporate Management Team.

BACKGROUND PAPERS

None.


https://www.inverclyde.gov.uk/council-and-government/equality-impact-assessments
https://www.inverclyde.gov.uk/council-and-government/equality-impact-assessments
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Inverclyde Council Plan
2023 - 2028

Inverclyde

council

The Inverclyde
Commitment

Success For All — Getting
It Right for Every Child,
Citizen and Community

Theme 1 .0
PEOPLE &®

Outcome 1.1 Our young people have the
best start in life through high
quality support and education

Outcome 1.2 Gaps in outcomes linked to
poverty are reduced

Outcome 1.3 People are supported to
improve their health and
wellbeing

Outcome 1.4 More people will be in
employment, with fair pay and
conditions

Outcome 1.5 Our most vulnerable families
and residents are safeguarded
and supported

Theme 3

PERFORMANCE ﬁﬁ

Outcome 3.1 High quality and innovative
services are provided, giving
value for money

Outcome 3.2 Our employees are supported
and developed
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Foreword

Council Leader, Councillor Stephen McCabe
and Chief Executive Louise Long

Welcome to Inverclyde Council’s Plan for 2023-28.

This Plan sets out our vision for the Council as a whole and the ways in which we hope to improve
the lives of, and deliver better outcomes for, the people of Inverclyde. In striving to deliver this
strategic plan, and by working with our Inverclyde Alliance partners, we will achieve: ‘Success for All -
Getting it Right For Every Child, Citizen and Community’.

At its heart this plan aims to ensure that Inverclyde Council is a dynamic service provider, able to
respond to the needs of all our communities and one that plays its part actively as part of public life
locally and nationally.

Our forward planning aims to make sure that we focus on areas of need that support our citizens now
and that at the end of the plan we are a more resilient Council, ready for any challenge and able to
seize opportunities quickly.

The Council Plan aligns to and supports the 10 year Alliance Partnership Plan, ensuring that partners
work together to create conditions that promote success for all and addresses inequalities.

We are very proud of the achievements of our Council, community and partners as we look back over
our previous 2018-22 plan, as we came together to address the impact of the Covid-19 pandemic.
The legacy of the pandemic continues but we see Inverclyde now on the brink of new opportunities
with a renewed energy and enthusiasm to provide excellent services to our communities. Looking
ahead, we recognise the many challenges we face in order to realise these ambitions. We need to
ensure that our limited resources are appropriately targeted in order to make the greatest impact.

We are committed to working with our partners and local communities to deliver a stronger, more
responsive organisation. We will continue to engage, empower and listen to our communities,
recognising that with their collective assets, knowledge, skills and experience, we can successfully
achieve our vision together.



What the Council Does

L |

540,418 Library visits
(online and virtual)

12,906 tonnes of
household waste
recycled

Lo

4,453 people
employed by
Inverclyde Council

3,000 involved
in Participatory

@ Budgeting

Served an estimated
population of 76,700

Responsible for

373km of road
network

1,235,823 visits to
service users by the
Care and Support at

Home Service

N

1,500
potholes made safe

1,200 Business

Support Grants

processed and
approved

|

49 educational
establishments to
educate and support
young people



What the Council Does

Inverclyde Council is the democratically elected body for the area and delivers services aimed at providing a
better quality of life for the people of Inverclyde.

We are responsible for providing a range of valuable public services to local communities such as:

 Education, including pre-school and school education, adult and community education.
» Maintenance of the roads network, footpaths and street lighting.

* Planning and Building Control.

» Maintenance of parks, open spaces and cemeteries.

» Council Tax/non-domestic rates billing and collection.

* Economic Development.

* Environmental Health.

* Cultural services, including libraries.

» Waste Management including refuse disposal and recycling services.

* Licensing, such as pubs, taxis and nightclubs.

* Electoral registration.

In addition to directly providing the services noted above, the Council has statutory responsibilities in relation
to social work services, although the delivery of these functions has been integrated into the Inverclyde Health
and Social Care Partnership.

Inverclyde Council although no longer a provider of social rental housing since 2007, we maintain a strategic
role in relation to housing locally and work with housing providers to deliver the Inverclyde Local Housing
Strategy (LHS).

The Council also pays a management fee to Inverclyde Leisure, which is an arms length external organisation
(ALEO), to manage sport and leisure facilities, community centres, swimming pools and parks and pitches on
behalf of Inverclyde Council.

We also work closely with our community planning partners, known as the Inverclyde Alliance, to collectively
improve local services to make a difference to the lives of our residents.

Inverclyde Council delivers these services against a very challenging financial picture. The Council has
experienced inflationary pressures over 2022/23 at a level not seen within the lifetime of this Council and
these pressures, plus the impact of economic pressures on household income are not expected to significantly
reduce over the remainder of 2023. Alongside this is the further real terms reduction in funding which will
impact on the way in which we deliver our services. This means that we are required to continually become
more efficient in ways in which we operate and make difficult decisions about which services to prioritise.

O,



What the Council Does

Fees & Charges, 8.6%

Specific Grants, 5.4%

N

Council Tax, 13.8%

—
NDRI, 5.1%

™~

General Revenue Grant, 67.1%

Planning/Economic Other Housing, 0.2%

Development, 2.0%
P e Other Services, 7.0%

Libraries & Museum, 1.0% \ \

Cleaning & Environmental, 5.0%

Leisure & Recreation, 2.2% —__
P

Transport Subsidies &
Concessionary Fares, 0.7% /
Roads & Lighting, 1.5%

Social Work, 28.8% ~—

T~

Education, 52.0%



Developing The Plan

In developing this plan a wide range of factors were taken into account. A key part of this was our public
consultation. 2800 people gave us feedback on the key priorities for Inverclyde and how we might achieve
them. A separate report on the consultation is available on our website and on request via our contact details
at the end of this document.

6 Methods of Research

Research Research Research Research Research Research
Method Method Method Method Method Method

1 2 K 4 5 6

8 weeks of
consultation

2801

participants

Themes Highlighted

employment
and jobs

health
young people and wellbeing




Developing The Plan

We also benefitted from a Strategic Needs Assessment. It includes a range of information about Inverclyde,
including the population profile, overview of the economy, analysis of deprivation trends, statistics on health
and environment related information.

As well as giving a baseline against which we can measure progress through the implementation of the new
plans the Strategic Needs Assessment identifies issues that the Council Plan and Partnership Plan can try to
address.

Some of the key challenges for Inverclyde are:

* An increasing concentration of older people within Inverclyde’s communities, with the proportion of
people aged 75+ set to increase by 55.5% over the next 20 years;

* An anticipated population reduction of 5% over the next 5 years, driven by there being fewer births
than deaths;

» Emergency hospital admission and alcohol related hospital admission statistics being higher than
Scottish average levels;

* Annual earnings at a lower level than the Scottish average;
« Significant deprivation issues with 45% of all datazones being in the 20% most deprived in Scotland;

» Life expectancy for males and females sitting below Scottish average levels.

The Strategic Needs Assessment is available on our website and on request via our contact details at the end
of this document.

)



If Inverclyde had 100 People

PP

Household Size

One adult One adult, Two adults
41 one or more 26
children
8

Two or more Three or
adults, one or more adults

more children 10

15

Country of Birth

Scotland © Other parts of UK

Child Poverty

Q In poverty
g b -

Q& Out of poverty
@ ’—\ 82

20 - 64 0ver 65
o O
Housing Tenure

Owner occupier Private rent
64 1

Employment

I

Economically inactive

22

Under 19

‘ﬂ‘i

ail

Economically active

78

Long-term Activity
Limiting Health Problem

< | %\

Not limited Limited a little Limited a lot

76 1 13



Our Vision and Priorities

The Inverclyde Commitment is Success For All — Getting It Right for Every Child, Citizen and Community

We are very aware that life opportunities vary across our population and there are significant challenges in
relation to deprivation and inequality. We want to achieve success for all, with everyone in our communities being
able to easily access high quality Council services.

We will work across three themes.

THEME 1: PEOPLE

The people of Inverclyde and the people employed by the Council to deliver our services are the lifeblood of the
area.

Making sure everyone has an equal opportunity to benefit from successes and to move forward in every area
of their work and life is at the heart of how we develop individuals to reach their true potential, and ensure our
community and Council are resilient to challenge.
Outcomes we will achieve:

» Our young people have the best start in life through high quality support and education.

» Gaps in outcomes linked to poverty are reduced.

 People are supported to improve their health and wellbeing.

» More people will be in employment, with fair pay and conditions.

» Our most vulnerable families and residents are safeguarded and supported.

THEME 2: PLACE

Inverclyde is a collection of places — its towns and villages — each with its own identity but with a keen sense that
by being part of a wider group moving forward together helps make sure we are all benefitting from success and
opportunities.

Outcomes we will achieve:
« Communities are thriving, growing and sustainable.
« Our strategic housing function is robust.
» Our economy and skills base are developed.
» We have a sufficient supply of business premises.
« Our natural environment is protected.

THEME 3: PERFORMANCE

We are an ambitious Council, always striving to improve and develop. Performance is therefore the third theme
in our Council Plan priorities.

Outcomes we will achieve:
* High quality and innovative services are provided, giving value for money.

» Our employees are supported and developed.



Our Vision and Priorities

Our Values and Our Approach

We are nurturing
we care, we deliver our work in a supportive way

We are inclusive

we challenge inequalities and ensure that all our citizens
can access services

We are focused on wellbeing

we support good health and wellbeing for our citizens and
employees

w2 We support empowerment
°("; §o=). we believe we can produce better results through
4 L . : i
. collaboration with communities

We are focused on achieving

we are positive and ambitious for everyone who lives in
Inverclyde

We are respectful and responsible
we deliver our work with honesty and integrity, we listen

We provide a safe environment

we work with partners to ensure Inverclyde is a safe place
to work and live




Delivering on The Plan

Our Performance Management Strategy explains how we report on, scrutinise and manage progress against achieving our outcomes.
This sits alongside the Inverclyde Council Self Evaluation Framework which helps us to understand areas of high performance as well
as areas for improvement within Council services.

Our structure for our delivery plans and their reporting is outlined in the diagram below.

A o |
Committee Delivery &
Improvement Plans

Service Delivery and
Improvement Plans

T

The overarching strategic plan for Inverclyde is the Inverclyde Alliance Partnership Plan. This plan sets out the
priorities that all partners within the Community Planning Partnership will seek to deliver to improve the wellbeing and
quality of life of the residents of Inverclyde, with a particular focus on reducing inequalities. The Council Plan directly
contributes to the achievement of these partner priorities.

The Financial Strategy establishes the policy framework for resource allocation within the Council over the medium
term and is designed to support the delivery of the priorities contained within the Council Plan and the Partnership
Plan.

The People and Organisational Development Strategy sets out how we will meet the challenges that the Council will
face over the short term to ensure that our workforce is positive, motivated and well managed.

Impact

We demonstrate our impact through measuring our success of our Council Plan and strategies. We focus on data and
triangulate this with feedback from our staff, partners and citizens.

@ What drives us
Our values define our culture and it describes how we do things.



Inverclyde

council

Contact Us

For further information please contact:
Email corporate.policy@inverclyde.gov.uk
Telephone 01475 717171

Write to Corporate Policy and
Performance Team

Inverclyde Council Municipal Buildings
Greenock Inverclyde PA15 1LY

This document is available in other
formats. Please contact us to request this.
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1.0

1.1

1.2

1.3

2.0

2.1

2.2

Inverclyde

council
Report To: Inverclyde Council Date: 20 April 2023
Report By: Head of Legal, Democratic, Digital Report No:  LS/039/23
& Customer Services
Contact Officer: lain Strachan Contact No: 01475712710
Subject: Appointment of Chair of Social Work & Social Care Scrutiny Panel

PURPOSE AND SUMMARY
For Decision OFor Information/Noting

The purpose of this report is to request that the Council appoint a Chair for the Social Work &
Social Care Scrutiny Panel and confirm the Special Responsibility Allowance currently allocated
to that position.

This report also requests that the Council make two further appointments, associated with the
Chair of the Social Work & Social Care Scrutiny Panel, namely to the Inverclyde Alcohol and
Drugs Partnership and as a proxy for Clir Moran on the Inverclyde Integration Joint Board.

RECOMMENDATIONS

It is recommended that the Council appoint a Chair for the Social Work & Social Care Scrutiny
Panel and confirm the Special Responsibility Allowance currently allocated to that position.

It is recommended that the Council appoint the new Chair of the Social Work & Social Care
Scrutiny Panel to the Inverclyde Alcohol and Drugs Partnership and as the proxy for Clir Moran
on the Inverclyde Integration Joint Board.

lain Strachan
Head of Legal, Democratic, Digital & Customer Services
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BACKGROUND AND CONTEXT

The Council’'s Social Work & Social Care Scrutiny Panel comprises 11 Elected Members, its
terms of reference being as set out in the Council's Standing Orders and Scheme of
Administration.

The membership of the Panel comprises Clirs Armstrong, Brennan, Brooks, Cassidy, Daisley,
Jackson, McCluskey, McKenzie, Quinn, Reynolds and Robertson. Clir Jackson was appointed
as the Chair of the Panel at the Council’s Statutory Meeting on 19 May 2022, but has resigned
from that position. Clir McCluskey is the appointed Vice-Chair. By way of explanation, in May
2022 the role was Convenor of the then Health & Social Care Committee, this being prior to
revisions to the Council’s decision-making arrangements which were agreed at the 30 June 2022
meeting of the Council.

Standing Order 58 of the Council’s Standing Orders and Scheme of Administration requires the
Council to ensure, as far as practicable, that in making Committee appointments the balance of
political representation on the Council is reflected. On the assumption that there are no proposed
changes to actual membership of the Panel, or the associated appointments referred to below,
then the existing membership will continue to fulfil these requirements.

At its Statutory Meeting the Council also approved the remuneration payable to certain Elected
Members, in terms of the Local Governance (Scotland) Act 2004 (Remuneration) Amendment
Regulations 2022 and the Local Government (Allowances and Expenses)(Scotland) Regulations
2007 as amended. As part of this, it was agreed that the Chair of the Social Work & Social Care
Scrutiny Panel, as it is now known, would be designated as a Senior Councillor, and entitled to
the associated special responsibility allowance. With the recent national change in Elected
Member salaries, in terms of the Local Governance (Scotland) Act 2004 (Remuneration)
Amendment Regulations 2023, this would mean a salary of approximately £22,613 for the Elected
Member holding this position. This assumes that the Council does not wish to otherwise review
the previous decision of May 2022 in respect of Elected Member remuneration.

At the Statutory Meeting ClIr Jackson was also appointed to two other positions, associated
with being the Chair of the Social Work & Social Care Scrutiny Panel, namely to the Inverclyde
Alcohol and Drugs Partnership and as a proxy for Clir Moran on the Inverclyde Integration Joint
Board. Clir Jackson has also confirmed his resignation from both of those appointments.

A link to the 19 May 2022 report is provided here:
https://www.inverclyde.gov.uk/meetings/meeting/2450

PROPOSALS

It is proposed that the Council appoint a Chair for the Social Work & Social Care Scrutiny Panel
and confirm the Special Responsibility Allowance currently allocated to that position.

It is also proposed that the Council appoint the new Chair of the Social Work & Social Care
Scrutiny Panel to the Inverclyde Alcohol and Drugs Partnership and as the proxy for Clir Moran
on the Inverclyde Integration Joint Board.

IMPLICATIONS

The table below shows whether risks and implications apply if the recommendation(s) is(are)
agreed:


https://www.inverclyde.gov.uk/meetings/meeting/2450

SUBJECT YES NO N/A

Financial X
Legal/Risk X
Human Resources X

Strategic (LOIP/Corporate Plan)

Equalities & Fairer Scotland Duty

Children & Young People’s Rights & Wellbeing
Environmental & Sustainability

Data Protection

XXX X[ X

5.2 Finance

The Council is not permitted to increase the current overall spend on Elected Member
remuneration, in terms of the relevant legislative provisions. There is budget in place to continue
the current arrangements, including the recent national uplift which was effective from 1 April
2023.

One off Costs
Cost Centre | Budget Budget | Proposed Virement | Other Comments
Heading | Years Spend this From
Report

N/A

Annually Recurring Costs/ (Savings)
Cost Centre | Budget With Annual Net | Virement Other Comments
Heading | Effect Impact From (If

from Applicable)

N/A

5.3 Legal/Risk
The legal considerations are contained within this report.
5.4 Human Resources
There are no human resources implications directly arising from this report.
5.5 Strategic
There are no strategic implications directly arising from this report.
6.0 CONSULTATION

6.1 The Chief Executive, Chief Financial Officer and Head of OD, HR and Communications have
been consulted on this report.

7.0 BACKGROUND PAPERS

7.1 N/a
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Report To: Inverclyde Council Date: 20 April 2023
Report By: Head of Legal, Democratic, Digital Report No:  LS/038/23

& Customer Services
Contact Officer:  lain Strachan Contact No: 01475 712710
Subject: Amendments to the Scheme of Delegation (Officers)

PURPOSE AND SUMMARY
X For Decision [IFor Information/Noting

The purpose of this report is to request that the Council consider some proposed amendments to
the Scheme of Delegation (Officers) and note other amendments which have been made in
implementation of recent Council and Committee decisions.

The Environment & Regeneration Committee meeting held on 27 October 2022, after
consideration of a report by the Director of Environment & Regeneration on The Fireworks and
Pyrotechnic Articles (Scotland) Act 2022, recommended that a proposed amendment to the
Scheme of Delegation (Officers) be remitted to the Council for its approval and subsequent
implementation, namely to delegate to officers the authority to carry out the Council’'s powers,
rights and duties under the said Act and any regulations made thereunder.

The Environment & Regeneration Committee meeting held on 9 March 2023, after consideration
of a report by the Head of Roads and Shared Services on proposed changes to the procedure
for the making of Speed Limit Orders (SLOs), recommended that a proposed amendment to the
Scheme of Delegation (Officers) be remitted to the Council for its approval and subsequent
implementation. The proposed amendment, if approved, would update the Scheme of Delegation
(Officers) to the effect that where there are no maintained objections to any SLO, the Head of
Legal, Democratic, Digital & Customer Services will be authorised to make such SLO on behalf
of the Council.

In addition to the recommended amendment in respect of SLOs and the above-mentioned Act,
there have been other recent Council and Committee decisions that have authorised the Head of
Legal, Democratic, Digital & Customer Services to make certain other amendments to the
Scheme of Delegation (Officers). This report also provides Council with confirmation of those
amendments.

Finally, the review of the Scheme of Delegation (Officers), in connection with the above, has
highlighted the requirement for a small number of other amendments, which are also proposed.

This report is not the outcome of a complete review of the Scheme of Delegation (Officers), but
only in response to those matters covered above. The Head of Legal, Democratic, Digital &
Customer Services is, however, intending to undertake such a review, and bring a report back to
a future meeting of the Council, later in 2023.
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RECOMMENDATION

It is recommended that the Council approve the proposed amendment to the Scheme of
Delegation (Officers) so that authority is delegated to officers to carry out the Council’s powers,
rights and duties under The Fireworks and Pyrotechnic Articles (Scotland) Act 2022 and any
regulations made thereunder, this proposed amendment being as shown in tracked changes on
page 37 of Appendix 1 to this report

It is recommended that the Council approve the proposed amendment to the Scheme of
Delegation (Officers) so that the Scheme is amended to the effect that, where there are no
maintained objections to any Speed Limit Order, the Head of Legal, Democratic, Digital &
Customer Services will be authorised to make such Speed Limit Order on behalf of the Council,
this proposed amendment being as shown in tracked changes on page 28 of Appendix 1 to this
report;

It is recommended that the Council note the amendments that have been made to the Scheme
of Delegation (Officers) by the Head of Legal, Democratic, Digital & Customer Services, under
authority delegated from several recent Council decisions, as referred to at paragraphs 3.8 to
3.16 of this report, the amendments being as shown in tracked changes in Appendix 1 to this
report.

It is recommended that the Council approve the other amendments that are proposed to the
Scheme of Delegation (Officers), as referred to at paragraphs 3.17 to 3.19 of this report, the
amendments being as shown in tracked changes in Appendix 1 to this this report.

It is recommended that the Council note that the Head of Legal, Democratic, Digital & Customer
Services is intending to undertake a full review of the Scheme of Delegation (Officers), and bring
a report back to a future meeting of the Council, later in 2023, with approval of amendments in
respect of this report being subject to that future review.

lain Strachan
Head of Legal, Democratic, Digital & Customer Services
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BACKGROUND AND CONTEXT
Fireworks and Pyrotechnic Articles (Scotland) Act 2022

The Fireworks and Pyrotechnic Articles (Scotland) Act 2022 received Royal Assent on 10 August
2022 (the 2022 Act). The Environment & Regeneration Committee meeting held on 27 October
2022 considered a report by the Director of Environment & Regeneration on the 2022 Act and its
implications for the Council. The Committee agreed the proposals set out in the report, together
with a proposed amendment to the Scheme of Delegation (Officers), which was to be remitted to
the Council for its approval and subsequent implementation, namely to delegate to officers the
authority to carry out the Council’'s powers, rights and duties under the 2022 Act and any
regulations made thereunder, the 2022 Act not currently being included within the Scheme of
Delegation (Officers). Proposed amendments to the Scheme of Delegation to make this change
are shown in tracked changes on page 37 of Appendix 1 to this report.

A link to the October 2022 report can be found here:-
https://www.inverclyde.gov.uk/meetings/meeting/2497

Speed Limit Orders

Following upon the decision of the Environment & Regeneration Committee at its 9 March 2023
meeting to review the Speed Limit Order (SLO) procedure, there is a remit to make consequential
amendments to the Scheme of Delegation (Officers) so that, instead of the Council making an
SLO to which there are no maintained objections, in future, the Head of Legal, Democratic, Digital
& Customer Services may make such SLO on behalf of the Council. A link to the report can be
found here:- https://www.inverclyde.gov.uk/meetings/meeting/2537

The Local Authorities' Traffic Orders (Procedure)(Scotland) Regulations 1999 as amended deal
with the making of an SLO.

The authority to make an SLO, where there are no maintained objections, is not presently
delegated to any Officer of the Council. The Council’'s Scheme of Administration states that the
promotion of byelaws, management rules and any necessary orders is reserved to the full
Council. This means that the full Council must consider an SLO, even where there are no
objections to the SLO. It is therefore proposed to amend the Scheme of Delegation (Officers) to
the effect that where there are no maintained objections to an SLO, the Head of Legal,
Democratic, Digital & Customer Services will be authorised to make any such SLO on behalf of
the Council.

Following completion of the necessary public consultation, if there are maintained objections in
respect of an SLO, a report would be submitted to the Environment and Regeneration Committee.
This would seek approval to hear the objections and the process which they should be heard i.e.
a Special Meeting of the Environment and Regeneration Committee or by appointing an
Independent Reporter.

Proposed amendments to the Scheme of Delegation to make this change are shown in tracked
changes on page 28 of Appendix 1 to this report. The remit from the Environment and
Regeneration Committee also requires an amendment to the Council’s Standing Orders and
Scheme of Administration, which is considered elsewhere on the agenda for this meeting.


https://www.inverclyde.gov.uk/meetings/meeting/2497
https://www.inverclyde.gov.uk/meetings/meeting/2537
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3.14

3.15

3.16

Management Restructure — Phase 1

The full Council meeting held on 1 December 2022 considered a report by the Chief Executive
and approved Phase 1 of a management restructure, and certain associated actions. One
associated action was to delegate authority to the Head of Legal, Democratic, Digital & Customer
Services, in consultation with other relevant officers, to update the Scheme of Delegation
(Officers) to reflect the decisions of the Council in respect of that report.

A link to the December 2022 report can be found here:-
https://www.inverclyde.gov.uk/meetings/meeting/2512

The Head of Legal, Democratic, Digital & Customer Services has now made the necessary
updates to the Scheme of Delegation (Officers). It can be noted that the changes are largely to
update job titles, but also to (i) move two delegations from the Chief Financial Officer to the Head
of Legal, Democratic, Digital & Customer Services, to reflect the transfer of responsibility for ICT
& Customer Services and (ii) clarify the meaning of the reference to Minority Group, given the
change in political make up of the Council following the May 2022 local government elections.
The proposed amendments to the Scheme of Delegation are shown in tracked changes in
Appendix 1 to this report.

Redetermination Orders

The full Council meeting held on 16 February 2023 considered a report by the Head of Legal,
Democratic, Digital & Customer Services in connection with a proposed redetermination order in
respect of Mirren’s Shore, Port Glasgow. In approving that report the Council approved an
amendment to the Scheme of Delegation (Officers) to enable the Head of Legal, Democratic,
Digital & Customer Services to make such Redetermination Orders when there are no maintained
objections.

A link to the February 2023 report can be found here:-
https://www.inverclyde.gov.uk/meetings/meeting/2530

The Head of Legal, Democratic, Digital & Customer Services has now made the necessary
updates to the Scheme of Delegation (Officers), which are shown in tracked changes on page
28 of Appendix 1 to this report.

Delivery of Council Meetings

The full Council meeting held on 22 September 2022 considered a report by the Head of Legal,
Democratic, Digital & Customer Services in connection with proposals around the future delivery
of Council meetings. In approving that report the Council approved that authority be delegated to
the Head of Legal, Democratic, Digital & Customer Services to determine the manner in which a
hearing is held in respect of civic licensing matters, in terms of the Coronavirus (Recovery and
Reform)(Scotland) Act 2022.

A link to the December 2022 report can be found here:-
https://www.inverclyde.gov.uk/meetings/meeting/2490

The Head of Legal, Democratic, Digital & Customer Services has now made the necessary
update to the Scheme of Delegation (Officers) to reflect this approval, which are shown in tracked
changes on page 28 of Appendix 1 to this report.


https://www.inverclyde.gov.uk/meetings/meeting/2512
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https://www.inverclyde.gov.uk/meetings/meeting/2490
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5.1

Sub-Delegation

In the course of the Scheme of Delegation (Officers) being reviewed in connection with the above,
it was noted that the Scheme did not explicitly provide the authority for officers to further sub-
delegate authority, albeit such sub-delegation is clearly implied. As such, it is proposed that the
Scheme of Delegation (Officers) is also updated to include this, this proposed amendment being
as shown in tracked changes on page 1 of Appendix 1 to this report.

Prevent Duty

The Counter-Terrorism and Security Act 2015 places a duty on the Council to have, in the
exercise of its functions, due regard to the need to prevent people from being drawn into terrorism.
It is felt appropriate that this duty, and the associated powers, be included in the Scheme of
Delegation (Officers), under the Director of Environment & Regeneration. It is proposed that the
Chief Executive would have authority to submit the Council’'s Prevent Annual Assurance Return.
The proposed amendments being as shown in tracked changes on pages8 and 36 of Appendix
1 to this report.

Cost of Living Payments

The Scheme of Delegation authorises the Chief Social Worker Officer to pay certain payments
under Section 12 of the Social Work (Scotland) Act 1968 and the Children (Scotland) Act 1995.
It is proposed that the limits on these payments are increased from £300, in any one month to
any one family, to £1,000, given the current Cost of Living crisis. These proposed changes can
be found in tracked changes on pages 17 and 18 of Appendix 1. More generally, there is a need
to review these and other monetary caps within the Scheme. However, this will be picked up a
part of a wider review proposed for later in 2023.

This report is not the outcome of a complete review of the Scheme of Delegation (Officers), but
only in response to those matters covered above. As noted above, the Head of Legal, Democratic,
Digital & Customer Services is, however, intending to undertake such a review, and bring a report
back to a future meeting of the Council, later in 2023.

PROPOSAL

It is proposed that the Council approve and note (as the case may be) the amendments to the
Scheme of Delegation (Officers) which are set out in this report.

Subiject to the decision of the Council, an updated version of the Scheme of Delegation (Officers)
will be cascaded to officers and placed on the Council’s website.

IMPLICATIONS
The table below shows whether risks and implications apply if the recommendation(s) is(are)
agreed:
SUBJECT YES NO N/A
Financial X
Legal/Risk X

Human Resources

Strategic (LOIP/Corporate Plan)

Equalities & Fairer Scotland Duty

Children & Young People’s Rights & Wellbeing
Environmental & Sustainability

Data Protection

XXX XX | X




5.2

5.3

5.4

5.5

6.0

7.0

7.1

Finance
There are no financial implications directly associated with this report.

Legal/Risk

The updating of the Scheme of Delegation (Officers) as proposed in this report will implement a
number of recent Council decisions, and help ensure the Council’'s governance framework is kept
updated to support delivery of the Council’s services and implementation of its legal duties.
Human Resources

There are no Human Resources implications directly associated with this proposal.

Strategic

There are no strategic implications associated with this proposal.

CONSULTATION

The Corporate Management Team have been consulted on this report.

BACKGROUND PAPERS

None, other than as set out in Section 3 of this report.
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SCHEME OF DELEGATION (OFFICERS)

A.

1

GENERAL PROVISIONS

There will stand delegated to officers of the Council the matters specified in this Scheme
relative to each officer. Such delegations are additional to the powers of a Corporate
Director, Director or Head of Service to deal with routine and operational matters within
the scope of their respective service responsibilities;

Officers to whom powers are delegated will ensure that in exercising such powers they:-

(a) act in accordance with the Council's Standing Orders and Scheme of
Administration, Standing Orders Relating to Contracts, Corporate Procurement
Manual, Financial Regulations, all relevant statutory provisions, and relevant
Council Policies;

(b) have regard to approved budgets;

(c) consult the relevant Elected Members where it appears that a proposed decision
or action is likely to affect directly and particularly the ward interests of an Elected
Member;

(d) consult the Chief Executive, Chief Financial Officer, that is, the Officer
responsible for managing the financial affairs of the Council as designated by the
Council in terms of Section 95 of the Local Government (Scotland) Act 1973
and/or Head of Legal, -and-Democratic, Digital & Customer Services (Monitoring
Officer) as appropriate, in respect of all matters where the officer considers that
legal or financial guidance is necessary, or otherwise where the officer considers
it appropriate to consult; and

(e) consult the Convener, or in his/her absence, Vice-Convener, of the appropriate
Committee in respect of all matters which the officer considers to be sensitive or
complex, or otherwise where consultation appears to the officer to be
appropriate;

Except where prohibited by law or otherwise prohibited by the Council, any officer to
whom delegated powers have been granted may make such arrangements within his/her
Service for the exercise_and/or further sub-delegation of the delegated powers as he/she
shall deem appropriate. Details of such arrangements shall be recorded in writing;

The Council agrees to indemnify the respective Chief Officers against any damages and
expenses incurred as a result of any action brought against them in the discharge or
purported discharge of the functions delegated to them, provided such Chief Officers
believe both that the acts complained of were carried out in the reasonable discharge of
their functions and that their duty entitled them so to do;

For the avoidance of doubt, it is declared that:-

(a) where a statutory provision reserves the exercise of a function to the Council
alone, an officer or Committee is prohibited from exercising any delegated power
in that regard;

(b) the title of every officer referred to in this Scheme shall be read to include any
alternative title which the Council may from time to time ascribe to that officer.
Further, in the event that functions ascribed hereby to a particular officer are
reallocated to another officer, the relevant powers delegated herein shall stand
delegated to that other officer;

Any reference to an Act of Parliament or other statutory provision shall include any
amendment, replacement or re-enactment thereof for the time being in force;



This Scheme of Delegation will be subject to a formal review every four years but
between approval and the following four yearly review, it may be varied or revoked by the
Council if requested so to do by the Chief Executive or the Head of Legal, Democratic,
Digital & Customer ServicesHead-of Legaland-Democratic-Services.
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2.4

2.5

2.6

GENERAL DELEGATION TO CHIEF EXECUTIVE, CORPORATE DIRECTORS,
DIRECTORS AND HEADS OF SERVICE

Contracts

Authorised to award contracts to the lowest or most economically advantageous tenderer
in accordance with the Council's Standing Orders Relating to Contracts, Financial
Regulations and the Corporate Procurement Manual (and any delegation flowing
therefrom);

Corporate Directors, Directors and Heads of Service are authorised, in situations where it
is necessary to ensure the continued delivery of essential services and with the explicit
agreement of the Head of Legal, Democratic, Digital & Customer Services Head-of Legal
and-Demeocratic-Services—and the Chief Financial Officer, to renew a contract with an
existing contractor or to negotiate a contract for a period of up to 6 months, subject to the
following provisos:-

(a) this power may only be exercised in situations where a contract is coming to an
end and where, for reasons beyond the control of the Council, an existing
contract is due to expire without a replacement contract having been concluded;

(b) the prices to be paid represent value for money; and

(c) the arrangement does not breach any relevant Procurement Framework or Law.

Human Resources Matters

Authorised to appoint employees within the approved establishment up to, but excluding,
Chief Officer level;

Authorised to amend and adjust approved establishment for posts of up to (Grade 9),
subject to the approval of the Chief Executive, Chief Financial Officer and Head of
Organisational Development, Policy & Communications. Salary grades shall be set in
accordance with the Council’'s approved Job Evaluation Scheme and any amendments
thereto shall be made by means of an appropriate re-evaluation carried out by the Head
of Organisational Development, Policy & Communications;

Authorised to conduct disciplinary procedures in respect of employees within the terms of
the Council's approved disciplinary procedure;

Authorised to approve attendance at further education subject to the agreement of the
Head of Organisational Development, Policy & Communications;

Authorised:-

(a) to pay valid claims for damage to, or loss of, personal property of employees in
his or her Service occurring during the course of their employment, up to a limit of
£500 per claim in respect of any one incident, and

(b) to pay claims in excess of £500 in respect of any of the aforesaid occurrences
after consultation with the Chief Financial Officer and Head of Organisational
Development, Policy & Communications;

In all cases, the Council’s Insurance Section shall be advised of any payment made in
pursuance of this paragraph;

Only the Chief Executive in consultation with relevant officers is authorised to approve
the payment of overtime in exceptional circumstances to officers who are paid at Grade
12 and above.
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Property

In consultation with the Interim Head of Property Services, authorised to approve terms
and conditions for projects relating to his/her service contained within the approved
Capital Programme;

Authorised to grant the use of Council accommodation to outside bodies for the purpose
of holding meetings and functions etc., providing same complies with the Council's
policies and is within the scope of any relevant approved scheme;

Charging of Fees

Authorised, in consultation with the Chief Financial Officer, in appropriate circumstances
and where not contrary to law or Council Policy, to charge fees to third parties with
respect to services rendered to said third parties;

Authorised to waive fees up to £500, subject to budget availability, in appropriate
circumstances in accordance with Council policy and/or procedures. If in excess of £500
then there is a requirement to consult with the Chief Financial Officer.

Matters Requiring Urgent Action —-Emergency Powers

Where, in the opinion of a Head of Service, a matter which would normally require prior
approval by a Committee requires to be dealt with as a matter of urgency, that Head of
Service shall be entitled to refer the matter for deliberation by the Convener and Vice-
Convener of the Committee, a Member not having the same political affiliation as the
Convener and Vice-Convener and the Chief Executive. In any instance where the Chief
Executive is not available, the person duly authorised on his or her behalf shall be
entitled to act in his or her stead and where the Convener or Vice-Convener of the
Committee is not available for consultation with the Head of Service, the Convener of the
Policy & Resources Committee shall be entitled to act in his or her stead. If the
Convener, Vice-Convener, the said Member and the Chief Executive concur on the
appropriate course of action to be followed, the Chief Executive shall have the power to
authorise the said Head of Service to deal with the matter in such a manner as may have
been agreed with the three members. Following the use of any authority provided under
this procedure, the said Head of Service shall report on any such action taken and the
specific circumstances and reasons which gave rise to the need for the use of this
procedure to the next meeting of the Committee. Where the use of emergency powers
requires a financial commitment by the Council, the requirements of the Financial
Regulations relating to emergency authority must be observed;

Where, in the opinion of the Chief Executive following consultation with the Chief
Financial Officer, a matter which would result in a material financial benefit or saving of
expenditure for the Council and would normally require the suspension of Standing
Orders by the Council to allow it to proceed, requires to be dealt with as a matter of
urgency, the Chief Executive shall be entitled to refer the matter for deliberation by the
Convener and Vice-Convener of the Policy and Resources Committee and the Leader of
the Minority Group_(being that group of Members which does not form the ruling
Administration of the Council, or the largest Minority Group should there be more than
onefs). Where they concur on the appropriate course of action to be followed, the Chief
Executive shall have the power to approve the required suspension of Standing Orders to
deal with the matter to allow the decision to be implemented. Following the use of any
authority provided under this procedure the Chief Executive shall report on any such
action taken and the specific circumstances and reasons which gave rise to the need for
the use of this procedure to the next meeting of the Council.

Health & Safety



6.1 Authorised in terms of the Health & Safety at Work Act 1974 to carry out all duties set out
in the Statements of the Council’s Health & Safety Policies.



Regulation of Investigatory Powers (Scotland) Act 2000

There stands delegated to the following Officers:-

Chief Executive;
Corporate Director of Education, /Communities_ & Organisational Development
Head of Legal, Democratic, Digital & Customer ServicesHead-of Legal-and-Democratic

Services

Interim-Director Finance-& Corporate-GovernanceChief Financial Officer;
Inaterim-Director Environment & Regeneration

Chief Officer Integration Joint Board (Health & Social Care Partnership)

the power to grant authorisations for directed (covert) surveillance permitted under
Sections 6 and 7 of the Regulation of Investigatory Powers (Scotland) Act 2000.

Consultation Documents

Authorised to submit responses to consultation documents which concern operational
and/or technical and professional issues, subject to consultation with the Convener and
Vice Convener of the relevant committee, where necessary and practicable.
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SPECIFIC DELEGATION TO OFFICERS

Officer: Chief Executive
Delegation:
1 Authorised in an emergency or in cases of urgency to instruct executive action on a

10

11

report from the appropriate Officer on any matter delegated or referred to a Committee,
after consultation with the Convener or, in his/her absence, Vice-Convener of the
appropriate Committee. In the absence of the Chief Executive, the person duly
authorised to act on his/her behalf may exercise this power. Where the action has
financial implications, the Chief Financial Officer shall be consulted before any action is
taken, and where there are legal or governance issues, the Head of Legal, Democratic,

Digital & Customer ServicesHead-of-Legal-and-Democratic-Service shall be consulted
before any action is taken;

In cases of civil emergencies, the Chief Executive, or in his/her absence, the person duly
authorised to act on his/her stead, is authorised to take any and all actions necessary,
within the powers of the Council;

Authorised to direct, in circumstances he/she deems appropriate, that an Officer shall not
exercise a delegated function;

Authorised, in appropriate circumstances, to approve applications by employees charged
in the course of their employment with offences under the Health and Safety at Work Act
1974, the Factories Act 1961, the Offices, Shops and Railway Premises Act 1963, or
similar legislation, for assistance with legal expenses in connection with their defence,
subject to the right of an employee aggrieved by any decision of the Chief Executive to
appeal to the HR Appeals Board;

Authorised, in appropriate circumstances, to approve applications by employees
convicted and fined under the aforesaid legislation, for offences committed whilst acting
in the course of their employment, for payment of the fine imposed, subject to the right of
an employee aggrieved by a decision of the Chief Executive to appeal to the HR Appeals
Board;

Authorised to act as the Proper Officer in terms of Section 194 (1) of the Local
Government (Scotland) Act 1973 and to sign all deeds and other documents which
require to be sealed with the Common Seal of the Council other than Stock Certificates,
Bonds and Mortgages;

Authorised to sign contracts, missives and similar documents binding the Council except
where otherwise provided for in this Scheme;

Authorised to issue and/or review licences in respect of all licensing matters not
specifically delegated to other Officers or Council Services;

Authorised to act as the Proper Officer in terms of Section 190 of the Local Government
(Scotland) Act 1973, for the receipt of notices of any legal proceedings served on the
Council and for the receipt of any notice, order or other document required or authorised
by any Act to be sent, delivered or served to or upon the Council and to the Proper
Officer thereof;

Authorised to act as the Proper Officer in terms of the Local Government (Access to
Information) Act 1985 for the purpose of determining prior to a meeting whether
documents should be made available to the public;

Authorised to make suitable arrangements for the recruitment and appointment of Chief
Officers within the approved establishment;
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Authorised to approve, in appropriate circumstances, applications from employees for
reimbursement of reasonable legal expenses incurred in defending Court Actions raised
personally against them, providing such Court Actions relate to acts carried out (a) within
the course of their employment; (b) in accordance with Service procedures; and, (c) in
good faith;

Authorised in exceptional circumstances where he/she deems it appropriate, and
following consultation with the Chief Financial Officer and the Head of Legal, Democratic
Digital & Customer Services Head-of Legal-and-Democratic- Services-to make ex gratia
payments up to a limit of £500 to those in receipt of services from the Council and/or who
reside in the area;

Authorised to approve, in consultation with the Chief Financial Officer and the Head of
Organisational Development, Policy & Communications, the release of employees under
the Council's Voluntary Severance Scheme where a value for money test has been
satisfied and the release relates to an approved Committee/Council decision;

In consultation with the Chief Financial Officer interimDirector—Finance—& Corporate
Governance—and Head of Organisational Development, Policy & Communications to
exercise all discretions available to the Council in terms of The Local Government
Pension Scheme (-Administration) (-Scotland-) Regulations 2008, The Local Government
Pension Scheme (Benefits, Membership and Contributions-) (-Scotland-) Regulations
2008,, The Local Government Pension Scheme (-Transitional Provisions-) (-Scotland-)
Regulations 2008, The Liocal Government (-Discretionary Payments and Injury Benefits )
(-Scotland-) Regulations 1998, the LGPS (-Scotland-) Regulations 2018, the LGPS (
Transitional Provisions and Savings-) (-Scotland-) Regulations 2014 and the LGPS {
Scotland-) Regulations 2014 in line with the Councils agreed Pension and Retirement
Policy.

Appointed to act as the Returning Officer for all elections in terms of Sections 25 and 41
of the Representation of the People Act 1983 (as amended);

Authorised to take all steps necessary in relation to the administration of national and
local elections, referendums and all other electoral processes;-

18 Authorised to submit the Council’'s Prevent Annual Assurance Return in respect-of

the Prevent Duty, in terms of the Counter-Terrorism and Security Act 2015.
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Directo

rate Education, Communities & Organisational Development

Officer: Head of Education
Delegation:
1 Authorised to amend the levels of tuition fees, examination expenses, dependant's
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allowances, maintenance allowances and contribution scales;

Authorised to make grants up to £2000 to pupils to enable them to attend courses and
conferences and to undertake educational visits and excursions at home and abroad;

Authorised to approve or refuse applications received from schools for arrangements to
be made for visits during school terms in accordance with approved policy;

Authorised to provide courses in education training as requested by outside agencies and
to negotiate appropriate charges for these services;

Authorised to consider and determine all placing requests under Section 28 of the
Education (Scotland) Act 1980 in accordance with the guidelines formulated by the
Council, taking into account the requirement imposed on the Council by Section 2 (2) of
the Standards in Schools etc. Act 2000;

Authorised to accept placing requests in terms of the Education (Scotland) Act 1980 and
to make whatever transport arrangements are deemed to be appropriate in individual
cases brought to his/her attention, where supporting documentation satisfies him/her that
the child concerned has serious emotional or psychological problems;

Authorised to grant, in consultation with the Head of Organisational Development, Policy
& Communications, unpaid leave of absence up to a maximum of two years to enable
teachers to undertake voluntary service;

Authorised to accept and administer all existing Trusts and endowments as well as any
new Trusts or small endowments which may be offered to the Council for schools or for
educational purposes in their area;

Authorised to exercise the functions of the Council in terms of Section 50 of the
Education (Scotland) Act 1980 (provision of travelling facilities and accommodation in
exceptional circumstances);

Authorised to make payment of reasonable daily travel expenses subject to the relevant
provisions of the conditions of service for teachers in schools who have been
compulsorily transferred;

Authorised to appoint and supervise staff contracted in accordance with the service
conditions set by the Scottish Negotiating Committee for Teachers (SNCT) and in terms
of any local agreement entered into with the Council’'s Local Negotiating Committee
(LNCT) within the complements approved by the Council;

Authorised to transfer teachers within the Council's policy and where appropriate to pay
transfer expenses;

Authorised to review staffing levels to ensure compliance with national and local priorities
for education, establish posts for staff employed in terms of the conditions of service for
Local Government employees subject to available budgets;

Authorised to carry out the functions of the Council as Education Authority in relation to
adequate and efficient education for children with additional support needs in terms of
Section 1 of the Education (Scotland) Act 1980 and the Education (Additional Support for
Learning) (Scotland) Act 2004, including placement in day and residential schools and
other appropriate establishments;
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Authorised to exercise at his/her discretion the powers available to the Council as
Education Authority, in terms of Section 23 of the Education (Scotland) Act 1980 and to
pay the agreed fees for the placement of pupils normally resident in the area of the
Council into schools operated by other education authorities;

Authorised to exercise, at his/her discretion, the powers available to the Council as
Education Authority in relation to the exclusion of pupils from schools;

Authorised to exercise discretionary power available in implementation of conditions of
service in relation to teachers in the Council's employment, following consultation with the
Head of Organisational Development, Policy & Communications;

Authorised, in consultation with the Head of Organisational Development, Policy &
Communications, to grant paid leave of absence to enable teachers to undertake part-
time or full-time courses approved by him/her, provided such leave of absence does not
give rise to or increase the incidence of part-time education in schools;

Authorised to exercise the duties and responsibilities of the Council as Education
Authority under the Children and Young People (Scotland) Act 2014;

Authorised in an emergency or in cases of urgency to instruct the temporary closure of
any or all Council educational establishment(s) provided every reasonable step has been
undertaken to consult with the Corporate Director Education, Communities &
Organisational Development and the Chief Executive.

Authorised to exercise the functions of the Education Authority in relation to the irregular
attendance of pupils at schools under the Authority’s management all in terms of
Sections 36 to 41 of the Education (Scotland) Act 1980, after appropriate consultation.



Directorate Education, Communities & Organisational Development

Officer: Head of Culture, Communities & Educational Resources
Delegation:
1 Authorised to determine applications for the provision of footwear and clothing for pupils
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at public schools, in terms of Section 54 of the Education (Scotland) Act 1980 outwith the
guidelines approved by the Council;

Authorised to exercise the power to disregard parental income, in part or in total, where
the parents of the students are divorced or living apart;

Authorised to amend the levels of tuition fees, examination expenses, dependant's
allowances, maintenance allowances and contribution scales;

Authorised to issue licences in terms of the Children (Performances and Activities)
(Scotland) Regulations 2014;

Authorised to increase, in cases of hardship and at his/her discretion, the amount of grant
awarded to school pupils attending any part-time approved arts activities courses, all in
accordance with current Council Policy;

Authorised to satisfy himself/herself that dance, music, drama, and other arts courses are
at an establishment accredited by the approved material body and that support for them
is reasonable. Grants to be awarded to pupils attending such courses shall be in
accordance with current Council Policy;

Authorised to incur costs and pay fees for the transport of pupils placed by the Council:-

(a) in schools outwith the area;

(b) for pupils attending all special schools, units and establishments in the Council’s
area; and

(c) for pupils where there is a medical or special educational need who attend any

school operated by the Council.

Authorised to exercise discretionary powers in terms of Section 37 of the Standards in
Schools etc. Act 2000 to provide transport for children receiving pre-school education;

Authorised to exercise the functions of the Council in terms of Section 51 (1) of the
Education (Scotland) Act 1980 to make such arrangements as considered necessary to
fulfil the statutory obligation for the provision of free school transport;

Authorised to grant or refuse requests for access to and amendment of records in terms
of the Pupils Educational Records (Scotland) Regulations 2003, subject to the
requirement of the Data Protection Act 2018;

Authorised to make payments for the education provision of children attending residential
establishments who are looked after in terms of the Children (Scotland) Act 1995;

Authorised to pay appropriate fees for the education provision of children normally
resident in the Council’s area placed in residential establishments under a supervision
order made by a children’s hearing;

Authorised to make emergency grants to Voluntary Organisations, up to a limit of
£10,000 subject to budget availability;
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Authorised to implement, apply and enforce Management Rules relating to Sports
Centres, Leisure Complexes, Swimming Pools, Athletic Stadiums, Tennis Courts, Golf
Courses, Bowling Greens, Community Centres, Tenants' Halls and all other facilities
within the remit of the Corporate Director Education, Communities and Organisational
Development;

Authorised to ensure that requisite provision is made for any pupil entitled in terms of
Section 53 (3) of the Education (Scotland) Act 1980 to receive refreshment in the middle
of the day;

Authorised to make temporary loans of archival material for submission and research and
to accept private archives which may be offered to the Council.

Authorised to make arrangements for the publishing of the Council's annual asset
transfer report in terms of section 95 of the Community Empowerment (Scotland) Act
2015.



Directorate Education, Communities & Organisational Development

Officer: Head Teachers
Delegation:
1 Authorised to carry out the specific functions and responsibilities delegated to them in

terms of (a) the Delegated Management of Resources Scheme and (b) the Pupil Equity
Funding Scheme, as approved by the Council and the Scottish Ministers;

Authorised to carry out the function delegated to them by the Scottish Ministers in
accordance with duties outlined in the document “A Teaching Profession for the 21st
Century” and conditions of service;

Authorised to exclude pupils in terms of the Council’s policy and in accordance with the
relevant statutory provisions.

Authorised to make grants to pupils from schools within the Council area or who are
normally resident within the Council area, who are elected to join worthy musical or
sports organisations, in respect of fees for attendance at course related to their
membership of the organisation.



Directo

Officer:

rate Education, Communities & Organisational Development

Head of Organisational Development, Policy & Communications

Delegation:

1
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Authorised to instruct the immediate implementation of any Circular from any officially
recognised body which allows no discretion to the Council;

Authorised, subject to the approval of the Chief Executive, to approve appointments of
temporary staff where considered necessary, subject to six monthly review;

Authorised, subject to the approval of the Chief Executive and after consultation with the
Chief Financial Officer, to approve requests by the Chief Executive, Corporate Directors,
Directors, or Heads of Service for the establishment of temporary posts, up to Chief
Officer level and to establish Chief Officer posts after consultation with the appropriate
convener;

Authorised, subject to the approval of the Chief Executive, to approve requests by the
Chief Executive, Corporate Directors, Directors, or Heads of Service for the secondment
of employees to external agencies where the cost of the secondment is recoverable from
the external agency and to approve the appointment where necessary of a temporary
replacement for the duration of the secondment;

Authorised to consider and determine applications for extension of leave for overseas
visits from employees who have not completed the necessary period of continuous
service in terms of the Council's Conditions of Service;

Authorised to approve, in conjunction with the appropriate Head of Service, special leave
with or without pay where the period of leave is in excess of the provisions of the
Council's Conditions of Service;

Authorised to approve, in conjunction with the appropriate Head of Service, unpaid leave
of absence for employees to undertake courses of further education and to approve
where necessary, temporary replacements for the duration of the absences;

Authorised to grant, in accordance with the guidelines approved by the Policy &
Resources Committee, unpaid leave of absence, up to a maximum of two years, to
enable employees to undertake voluntary service with a voluntary organisation and to
approve where necessary, temporary replacements for the duration of the absence;

Authorised in exceptional cases where the five years’ service rule is not met, to approve,
at the request of a Corporate Director, Director or Head of Service, an extension to a
holiday period but without pay;

Authorised to approve changes in post designations, with the exception of Chief Officer
posts, where there is no change in salary grade, in consultation with the appropriate
Head of Service;

Authorised in consultation with the appropriate Chief Officer:-

(a) to approve initial placing within approved salary grades; and

(b) to review salary placing in appropriate circumstances, within approved salary
grades in conformity with accepted practice;

Authorised to exercise the discretionary powers available in implementation of the
conditions of service in respect of all employees in the employment of the Council;
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Authorised, after consulting with the Chief Financial Officer and the Head of Legal, -and
Democratic, Digital & Customer Services, to approve ex gratia payments or advance of
salary to employees where the circumstances are not covered by the Council's Scheme
of Conditions of Service;

Authorised, subject to the approval of the Chief Executive and after consultation with the
Chief Financial Officer, to establish posts and to set and amend the grades of jobs, up to
and including Grade 11, that are covered by the single status agreement in terms of the
Scottish Joint Council (SJC) National Job Evaluation Scheme and with the procedures
agreed by the Council up to but not including Chief Officer level;

Authorised, subject to the approval of the Chief Executive and after consultation with the
Chief Financial Officer and the Head of Legal, Democratic, Digital & Customer
ServicesHead-of Legal-and-Democratic-Services, to compromise Employment Appeal
settlements where the interests of the Council and the requirements of best value can be
demonstrated;

Authorised to approve and apply all matters which conform to the national conditions of
service and local conditions of service of all categories of employees of the Council;

Authorised to apply national agreements and legislative requirements and where
appropriate the amendment of local conditions of service and contracts of employment of
employees unless there exists opposition to such changes from management, employees
or trades unions or where such changes involve matters of principle or policy;

Authorised to pay salary and wages and to make associated arrangements for payment
of Council paid employees;

In consultation with the Chief Executive and the Chief Financial Officer, to determine
requests to introduce a Spend to Save scheme to ‘buy out’ inherited conditions and
personal preservations.



Directorate Health & Social Care Partnership

Officer: Chief Officer (Integration Joint Board)
Delegation:
1 Authorised to take any action in connection with any function delegated or specified

under the Integration Scheme between Inverclyde Council and NHS Greater Glasgow
and Clyde, or otherwise conferred upon the Inverclyde Integration Joint Board or its
constituent authorities by virtue of the Public Bodies (Joint Working) (Scotland) Act 2014,
including but not limited to any function directed to any of them by the Scottish Ministers.



Directorate Health & Social Care Partnership

Officer:

Chief Social Work Officer

Delegation:

1

Authorised to act as the proper officer in terms of Section 3 of the Social Work (Scotland)
Act 1968;

Authorised to carry out the functions of the Council under the Disabled Persons (Badges
for Motor Vehicles) (Scotland) Regulations 2000 (as amended) and subsequent
legislation;

Authorised to carry out the functions of the Council in terms of the following sections of
the Social Work (Scotland) Act 1968:-

(a) Section 12, under which the Council is required to promote social welfare by
making available advice, guidance and assistance on such a scale as may be
appropriate for its area, including authority to (i) make grants in accordance with
the Policy approved by the Council up to a limit of £1,3000 in any one month in
respect of any one family, and (ii) give any other appropriate assistance,
including provision for the storage of furniture in cases of emergency;

In calculating the amount given or loaned for the purposes of this provision,
account shall be taken of any additional payment made in terms of Section 12,
otherwise authorised by the Council. Further, with respect to such grants, the
Chief Social Work Officer is empowered to abate or waive loan repayments to
avoid hardship according to personal and financial circumstances of the client in
accordance with guidelines agreed with the Chief Financial Officer;

(b) Section 13, under which the Council may assist in the disposal of the produce of
work undertaken by persons in need,;

(c) Section 14, under which the Council is required to provide home help and
laundry facilities for persons in need, etc. Any charge for the provision of such
facilities shall be recovered by the Chief Social Work Officer on the appropriate
scale as may be determined by the Council;

(d) Section 28, which empowers the Council to make arrangements for the burial or
cremation of any person who was in the care of or was a child being looked after
by, or was receiving assistance from, the Council at their date of death and to
recover where appropriate any expenses so incurred which are not recoverable
under the National Insurance Act 1965;

(e) Section 29, which empowers the Council to pay the expenses incurred by a
parent, relative or other person visiting a person in the care of the Council, or
incurred in attending the funeral of a person who was in the care of, or was
receiving assistance from the Council, if it appears that the parent or relative or
other person would otherwise be caused unnecessary hardship in making the
visit and that the circumstances warrant the making of the payment;

(f) Section 80, with respect to contribution orders relating to any maintainable child
looked after by the Council;

Authorised to arrange or assist in arranging holidays, including holidays abroad or other
temporary absences from the area, of any child being looked after by the Council, except
in those cases where the cost to the Council is in excess of £1,000;

Authorised to carry out the functions of the Council under Section 48 of the National
Assistance Act 1948 in relation to the temporary storage of furniture in certain
circumstances on behalf of certain persons;



Authorised (i) to appoint a sufficient number of Mental Health Officers in terms of Section
32 of the Mental Health (Care and Treatment) (Scotland) Act 2003, and (ii) to carry out
the functions of the Council under the said Act;

Authorised to carry out the functions of the Council in relation to the following sections of
the Children (Scotland) Act 1995:-

(@)

(b)

(e)

Section 31, which places a duty on the Council to review the cases of looked
after children within the recommended statutory intervals;

Section 38 which empowers the Council to provide refuge for a relevant period in
a residential establishment or a designated household for a child or young
person who appears to be at risk of harm and who has made such a request;

Section 36 which places a duty on the Council to consider the welfare of children
in hospitals and nursing homes where the child has had no parental contact for 3
months or more;

Section 17, which places a duty on the Council, where a child is looked after by
the Council:-

(i) to safeguard and promote the child's welfare (which in the exercise of
this duty shall be the Council's paramount concern);

(ii) to make such use of services available for children cared for by their own
parents as appear to the Council to be reasonable;

(iii) to take steps to promote contact on a regular basis between the child
and any person having parental responsibilities for the child;

(iv) to provide advice and assistance to a looked after child to prepare the
child for when he/she is no longer looked after by the Council;

(v) in making any decision in relation to a child, to ascertain and have regard
to the views of the child, the child's parents, any person having parental
responsibilities and any other person whose views the Council considers
relevant; and

(vi) to have regard to the child's religious persuasion, racial origin and cultural
and linguistic background;

Section 22, which imposes a duty on the Council to safeguard and promote the
welfare of children in their area who are in need and so far as is consistent with
that duty, to promote the upbringing of such children by their families by providing
a range and level of services appropriate to the child's needs, including authority
to:-

(i) make grants in accordance with the Policy approved by the Council up to
a limit of £1,3000 in any one month in respect of any one family;

(i) give any other appropriate assistance;

In calculating the amount given for the purposes of this provision, account shall be taken
of any additional payment made in terms of Section 22, otherwise authorised by the
Council;

®

Section 23, which places a duty on the Council to ensure that services provided
by the Council minimise the effects of disability on any disabled child who is
within the Council's area and similarly with any child who is adversely affected by
the disability of any other person in his/her family, and also imposes a duty on
the Council to carry out an assessment of the child to identify his/her needs;



(9) Section 25, which imposes a duty on the Council to look after and accommodate,
in certain circumstances, any child in need within their area;

(h) Section 26, which imposes a duty on the Council to provide accommodation and
maintenance for a child who is looked after by boarding him/her out or
maintaining him/her in a residential establishment, or making such other
arrangements which appear to be appropriate;

(i) Section 29(1), which imposes a duty of after care in respect of any child over
school leaving age but not yet 19 years of age who was in the care or looked
after at the time when he/she ceased to be of school age or any subsequent time
but is no longer looked after. This function is only exercisable in accordance with
Notes of Guidance approved by the Council;

() Section 30, which empowers the Council to grant financial assistance to persons
over school age but under 21 who are now, or at any time since ceasing to be of
school age have been, in the care of or looked after by the Council, to enable
them to meet expenses in connection with their education or training. This
function is exercisable only in accordance with Notes of Guidance approved by
the Council;

(k) Section 32, which empowers the Council to remove any child from a residential
establishment;

()] Section 76(1), which allows the Council to make application to exclude any
named person from the child's household where it is believed that the child has
suffered or is suffering or is likely to suffer significant harm;

Authorised to carry out all of the relevant functions of the Council in terms of the
Children's Hearings (Scotland) Act 2011, and without prejudice to the foregoing
generality:-

(a) In terms of Section 60, to make all necessary enquiries and provide the Principal
Reporter with information where he/she believes that compulsory measures of
supervision may be necessary;

(b) In terms of Section 83, to give effect to a Compulsory Supervision Order and any
of the measures specified therein, made by a Children's Hearing for the Council's
area;

(c) In terms of Section 86, to give effect to an interim Compulsory Supervision Order;

(d) In terms of Section 114, to give effect to a Compulsory Supervision Order and

any of the measures contained therein, made by a Children's Hearing for the
Council's area;

(e) In terms of Section 131, to seek a review by a Children's Hearing of the
Compulsory Supervision Order in certain circumstances;

(f) In terms of Section 143, to arrange for the transfer of a child where necessary;
(9) In terms of Section 35, to instruct the Head of Legal, Democratic, Digital &

Customer-and-Demecratic Services to apply to the court for a Child Assessment
Order where necessary;

(h) In terms of Section 37, to make an application to court for a Child Protection
Order where necessary;

Authorised to carry out the relevant functions of the Council in relation to the adoption of
children and Permanence Orders in terms of the Adoption and Children (Scotland) Act
2007;
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Authorised to carry out the functions of the Council in relation to the fostering of children
in terms of any regulations promoted under Section 5(2) to 5(4) of the Social Work
(Scotland) Act 1968, Sections 17(2) and (3), 31 and 103(2) and (3) of the Children
(Scotland) Act 1995 and Sections 110 and 117 of the Adoption and Children (Scotland)
Act 2007;

Authorised, following the appointment to the Council of a Foster Panel in terms of
Regulation 17 of the Looked After Children (Scotland) Regulations 2009 to carry out the
remaining functions of the Council as the local authority under the Regulations;

Authorised, following the appointment of an Adoption Panel in terms of Regulation 3 of
the Adoption Agencies (Scotland) Regulations 2009, to carry out the remaining functions
of the Council as the local authority under the Regulations;

Authorised to consider and determine recommendations by the Adoption and Foster
Review Panels in reviewing original decisions made in connection with fostering and
adoption matters;

Authorised to consider and determine recommendations by the Adoption Panel for
assistance with legal fees (up to an amount considered reasonable by the Head of Head
of Legal, Democratic, Digital & Customerkegal-and—Property Services) and medical
expenses;

Authorised, after consultation with the Chairenvener and Vice Chairenvener of the Social
Work & Social Care Scrutiny PanelHealth-& Secial-Care-Committee and a member of the
Minority Group_ (being that group of Members which does not form the ruling
Administration of the Council, or the largest Minority Group should there be more than
ones, to make payment to foster carers, in terms of Section 26 of the Children (Scotland)
Act 1995, of special fostering allowances up to a maximum of double the ordinary
allowance, considered necessary to avoid hardship to a family in financing the
construction of additional accommodation required to provide for the foster child/ren
concerned;

Authorised to exercise the powers conferred on the Council by the Curators ad Litem and
Reporting Officers (Panels) (Scotland) Regulations 2001 with regard to the appointment
of persons to Panels of Curators ad Litem and Reporting Officers in connection with
proceedings under the Adoption and Children (Scotland) Act 2007;

Authorised to carry out the relevant functions of the Council in relation to the Adults with
Incapacity (Scotland) Act 2000;

Authorised to carry out the relevant functions of the Adult Support and Protection
(Scotland) Act 2007;

Authorised to carry out the functions of the Council in terms of the Social Care (Self-
directed Support) (Scotland) Act 2013 with regard to a person who is to choose (or has
chosen) one of the options for self-directed support;

Authorised to carry out the relevant functions of the Council in terms of the Children and
Young People (Scotland) Act 2014 as they relate to Corporate Parenting, After Care,
Continuing Care, Kinship Care and Looked After Services;

Authorised to carry out the relevant functions of the Council in terms of the Carers
(Scotland) Act 2016.

Authorised to carry out the relevant functions of the Council in terms of the Children
(Scotland) Act 2020.

20



23. Authorised to carry out the functions of the Council in relation to the Looked After
Children (Scotland) Amendment regulations 2021.
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Directorate Finance & Corporate GovernanceChief Executive

Officer: Chief Financial Officer (Section 95 Officer)
Delegation:
1 Authorised to act as the Proper Officer in terms of the Local Government (Scotland) Act

10

11

12

13

14

15

1973, responsible for the administration of the financial affairs of the Council;

Authorised to act as the Proper Officer in terms of the Local Government (Scotland) Acts
1973 and 1975, the Abolition of Domestic Rates etc. (Scotland) Act 1987, the Local
Government Finance Act 1992 and associated delegated legislation for all administrative
functions including the preparation and issue of non-domestic rates notices, collection of
non-domestic rates, receiving and settling claims for exemption from non-domestic rates,
handling objections to non-domestic rates levels and the abatement, remission or
repayment of non-domestic rates under the relevant rating provisions;

Authorised to act as the Proper Officer in terms of the Local Government Finance Act
1992 and associated delegated legislation for all administrative functions including the
preparation and issue of Council Tax Notices, the collection of Council Tax, the handling
of objections to assessments and the exemption, abatements or remission of charges;

Authorised to act as the Proper Officer for the completion of certificates in terms of
Section 92 of the Local Government (Scotland) Act 1973 (transfer of securities);

Authorised to make the necessary arrangements for duly authorised borrowing by all
means specified in Schedule 3 of the Local Government (Scotland) Act 1975, subject to
any and all statutory limitations;

Authorised to apply for the necessary consents for the issue of Stock and Foreign
borrowing in terms of the Local Government (Scotland) Acts 1973 and 1975 and any and
all regulations made thereunder;

Authorised to ensure a placing with the Bank of England relative to Negotiable Bonds;
Authorised to act as Registrar of Stocks, Bonds and Mortgages, except for Negotiable
Bonds and to appoint, if required, any United Kingdom or foreign bank as Registrar of
Stocks, Bonds and Mortgages raised either within or without the United Kingdom and
whether in sterling or a foreign currency;

Authorised to authorise the signature of cheques on behalf of the Council;

Authorised to carry out temporary investment of surplus funds by making deposits with
organisations approved by the Council;

Authorised to enquire into the financial standing of any tenderer, prospective tenderer or
provider of services to the Council;

Authorised to take out and maintain at an appropriate and adequate level any and all
insurances necessary to protect the interests of the Council;

Authorised to make arrangements with insurance companies concerning the settlement
of claims;

Authorised to exercise the Council’s option to tax, under and in accordance with the
Value Added Tax (VAT) law in relation to supplies of land and property;

Authorised to lodge objections on behalf of the Council with respect to applications for

licences in terms of the Licensing (Scotland) Act 2005 and Civic Government (Scotland)
Act 1982;
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16 Authorised to approve car loans, in line with the Council’s approved scheme, up to a
maximum limit of £10,000;

17 Authorised to make appropriate changes to Treasury Management Practices to reflect
changes in organisational structures, bankers, treasury consultants, technology or credit
worthiness selection methodology;

18 Authorised to execute letters of grant from outside bodies and agencies on behalf of the
Council, in consultation, where appropriate, with the Head of Legal, Democratic, Digital &
Customer Legal-Services;
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Directorate Finance-and-Corporate-GovernanceChief Executive

Officer: Head of Legal, Democratic, Digital & Customer Services Head—eH:egﬁnd[ Formatted: Font: Bold

Demeocratic-Services(Monitoring Officer)

Delegation:

1 Authorised to act as the Monitoring Officer in terms of Section 5 and 5A of the Local
Government and Housing Act 1989 and as Proper Officer in terms of Section 2 of the
said Act;

2. Authorised to act as the Proper Officer in terms of Section 235(3) of the Local

Government (Scotland) Act 1973 and to sign all deeds, and other documents which
require to be sealed with the Common Seal of the Council in terms of Section 235(3) of
the Local Government (Scotland) Act 1973, other than Stock Certificates, Bonds and
Mortgages;

3. Authorised to act as Proper Officer in terms of Sections 33A, 34, 43 and Schedule 7, 50A
(-2), 50(C-) (2), 50 (F) (-2) and 231 of the Local Government_(-Scotland-) Act 1973, and
otherwise in relation to the arrangements for the conduct of business arising at any
meeting of the Council or its Committees, Boards or sub-Committees;

4. Authorised to act as Proper Officer in terms of Section 33A of the Local Government (
Scotland-) Act 1973 (-Declaration of Acceptance of Office), Section 7 of the Ethical
Standards in Public Life etc (-Scotland-) Act 2000 (-Register of Members Interests-) and
the relevant provisions of the Local Government ( Scotland ) Act 2004;

5 Authorised to sign missives, contracts and similar documents, binding the Council;

6 Authorised to engage private legal firms to carry out legal work on behalf of the Council,
in appropriate instances;

7 Authorised to appoint Counsel to act for the Council in appropriate instances and to seek
Counsel’s Opinion;

8 Authorised to appoint Parliamentary Agents;

9 Authorised to discharge the Council's functions in relation to any type of judicial and
quasi-judicial proceedings and in that regard, to initiate, enter, defend, settle and
withdraw from such proceedings;

10 Authorised, after consultation with the Chief Social Work Officer, to seek leave to enter
and oppose applications to the Sheriff under Section 11 of the Children (Scotland) Act
1995, seeking Parental Rights and Responsibilities, Residence, Contact and other
Orders competent under the said section;

1 Authorised to make applications to the Sheriff under Section 35 of the Children’s Hearing
(Scotland) Act 2011 seeking Child Assessment Orders;

12 Authorised to make applications to the Sheriff under Section 37 of the Children’s Hearing
(Scotland) Act 2011 seeking a Child Protection Order;

13 Authorised to make applications to the Sheriff under Section 76 of the Children (Scotland)
Act 1995 seeking Exclusion Orders;

14 Authorised to carry out the Council's functions in terms of Sections 80 & 81 of the Social
Work (Scotland) Act 1968, as amended, relating to the raising and enforcing of actions
for aliment with respect to any maintainable child looked after by the Council for whom an
affiliation order has been made;
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Authorised to carry out the Council's functions in terms of Section 82 of the Social Work
(Scotland) Act 1968, as amended, regarding the recovery of arrears of contributions due
in terms of Sections 80 and 81 of the said Act;

Authorised to make applications to the Sheriff under Sections 53, 57 and 60 of the Adults
with Incapacity (Scotland) Act 2000 seeking Intervention and Guardianship Orders and
orders for renewal of same; also to make application under Section 20 of the Act where
appropriate in relation to Attorneys;

Authorised to make applications to the Sheriff under Section 80 of the Adoption and
Children (Scotland) Act 2007, seeking Permanence Orders and Permanence Orders with
Authority to Adopt and applications under Sections 92, 93, 98 and 99 seeking to vary,
amend and revoke the said orders;

Authorised to make applications to the Sheriff under Sections 11, 14 and 19 of the Adult
Support and Protection (Scotland) Act 2007 for Assessment, Removal and Banning
Orders respectively. Also the right to vary or recall said Removal and Banning Orders in
terms of Sections 17 and 24 of the said Act;

Authorised to represent the Council at any Judicial or Quasi-Judicial Hearing under the
Mental Health (Care and Treatment) (Scotland) Act 2003;

Authorised, after consultation with the interim—Corporate Director Environment and
Regeneration- and the Chief Constable, to make and execute on behalf of the Council,
orders under Section 63 of the Civic Government (Scotland) Act 1982, together with the
relevant provisions adopted under the Public Order Act 1986 and the Police, Public
Order and Criminal Justice (Scotland) Act 2006;

Authorised to settle claims arising in terms of the Land Compensation (Scotland) Act
1973, in respect of Home Loss and Disturbance Payments following compulsory
acquisitions and also to settle any discretionary payments arising from acquisitions by
voluntary agreement, providing that the statutory requirements have been met;

Authorised to appoint the Council’s Data Protection Officer and to be the line manager
thereof so that advice on all relevant Data Protection legislation, including the provision of
advice on all issues which involve the protection of personal data, is available to the
Council;

Authorised to act as the Proper Officer in terms of Section 190 of the Local Government
(Scotland) Act 1973, for the receipt of notices of any legal proceedings served on the
Council and for the receipt of any notice, order or other document required or authorised
by any Act to be sent, delivered or served to or upon the Council or to the Proper Officer
thereof;

Authorised to act as the Proper Officer in terms of the Local Government (Access to
Information) Act 1985 for the purpose of determining, prior to a meeting, whether
documents should be made available to the public;

Authorised to exercise the following powers relative to the Civic Government (Scotland)
Act 1982:-

(a) To determine all applications for licences where no objections have been lodged,
there are no unusual features about the application and, in the case of
applications for Taxi/Private Hire Car Drivers’ Licences, no adverse medical
report has been received;

(b) With the exception of Taxi Operators’ Licences, to accept and deal with all

applications for renewal which are lodged late, providing he/she is satisfied that
such failure is the result of inadvertence on the part of the applicant;

25



26

(h)

(®

To determine applications for surrender of a Taxi Licence and grant of a new
licence to a named third party where (i) no objections have been lodged, (ii) the
present licence-holder has consented and (iii) there are no unusual features
about the application;

To exercise the following discretions:
(i) discretion in terms of Paragraph 3(2) of Schedule 1 to the Act;

(ii) discretion in terms of Paragraph 8(3) of Schedule 1 to the Act (with
respect only to Taxi/Private Hire Car Operators’ Licences and licences
involving premises);

(iii) admission of spent convictions as matters to be considered by the
Council in determining applications;

To determine applications for Temporary Public Entertainment Licences for
customary sites (including those to which objections have been lodged) and to
impose such conditions as he/she deems appropriate;

To appoint authorised officers to inspect and test vehicles intended to be
operated or being operated as taxis or private hire cars;

To carry out preliminary consultations as necessary with respect to reviewing taxi
fare scales and other charges;

With respect to licences involving premises, to process requests to vary the
identity of the licence-holder of the premises;

With respect to Street Traders’ Licences, to determine applications for variations
relating to the vehicle or range of goods pertaining to the licence;

With respect to Boat Hirers’ Licences, to determine, in consultation with the Chief
Financial Officer, the level of fees for inspection of the vessel or vessels to which
the licence pertains;

To suspend a licence on a temporary basis following consultation with the
Convener and the Vice-Convener of the General Purposes Board and a Member
of the Minority Group (being that group of Members which does not form the
ruling Administration of the Council) or the largest Minority Group should there be
more than one;

To decide, whether on the basis of a formal complaint or not, that a licence-
holder be called before the General Purposes Board for consideration, as to
whether a licence should be suspended in terms of Paragraph 11 of Schedule 1
to the Act;

Authorised, with respect to Public Charitable Collections:-

(a)

(b)

To grant applications where (i) the Chief Constable has no objection; (ii) the
applicant has no convictions; (iii) the dates do not clash with dates already
allocated to other organisations; and (iv) there are no unusual features about the
application;

Where the Chief Constable has lodged an objection or there is some other
unusual feature about the application, authorised to determine the application in
consultation with the Convener and Vice-Convener of the appropriate Committee
and a Member of the Minority Group (as above) or the largest Minority Group
should there be more than one;
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(c) Where the date requested by an applicant clashes with dates already allocated,
authorised to determine the application;

Authorised to determine applications for Registration of a Society in terms of the
Gambling Act 2005 where no objections have been lodged and there are no unusual
features about the application;

Authorised, except where power is delegated hereunder to another Officer, to execute on
behalf of the Council all orders made under the Civic Government (Scotland) Act 1982;

Authorised, following consultation with the Chief Constable, to determine applications for
Public Processions made under the Civic Government (Scotland) Act 1982, and
subsequent legislation adopted thereby;

Authorised to determine applications in respect of minibus permits under the Transport
Act 1985;

In terms of the Safety of Sports Grounds Act 1975, in consultation with the Chief
Constable, the Chief Officer, Scottish Fire & Rescue, the taterim-Director of Environment
and Regeneration- and the Head of Regeneration, Planning & Public Protection Head-ef
Envi Bublic.F o

(a) Authorised, after appropriate consultation, to issue prohibition orders under
Section 10(1); and

(b) Authorised to exercise the powers of an authorised person under Section 11;

Authorised to determine applications in respect of Cinema Licences in terms of the
Cinemas Act 1985, where no objections have been lodged and there are no unusual
features about the application;

Authorised to determine applications for registration in terms of the Performing Animals
(Regulation) Act 1925, where no objections have been lodged and there are no unusual
features about the application;

Authorised to conduct reviews in respect of decisions on requests in terms of the
Freedom of Information (Scotland) Act 2002;

Authorised, with respect to property previously in the ownership of the Council to
complete any necessary corrective or remedial conveyancing and, in connection with
neighbouring landholdings, to conclude missives in respect of sales of small areas of
ground for extensions to gardens or for the construction of garages or similar
miscellaneous estates for environmental purposes;

Authorised to conclude missives in respect of the acquisition of land and/or buildings
required for any project in terms approved by the Council, in consultation with the Chief
Financial Officer and Interim Head of Property Services

Authorised to make payment of Home Loss and Disturbance Payments in terms of the
Land Compensation (Scotland) Act 1973 (as amended);

Authorised, in consultation with the Interim Head of Property Services, to settle all claims
arising from the exercise of the Council's power to enter upon and take land in the
discharge of its statutory powers including power to negotiate and settle claims arising in
terms of the Land Compensation (Scotland) Acts 1963 and 1973 and to settle any
discretionary payments arising;

Authorised, in consultation with the Interim Head of Property Services, where land and/or
property have been or are declared surplus to the Council's requirements, to agree terms
and conditions, conclude missives and execute deeds for and on behalf of the Council in
relation to the disposal of such land and property up to the value of £50,000, subject to
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the condition that he/she maintains a Register of all transactions so dealt with, which
Register shall be available for inspection by Members;

Authorised, in consultation with the Interim Head of Property Services, to approve the
terms and conditions of, and to conclude missives for and to enter into (i ) leases or
licences to occupy by or to the Council for periods not exceeding one year (i) the
renewal of such leases or licences to occupy in circumstances considered necessary
and appropriate; and ( iii ) the variation, renunciation or otherwise termination of such
leases or licences to occupy.

Authorised under Section 19 (5), of the Civic Government (Scotland) Act 1982, after
consultation with the local Elected Members, to approve proposals for taxi stances;

Authorised, in consultation with the interim Head of Property to conduct consultations
required in terms of the Town and Country Planning (Scotland) Act 1959 and the
Community Empowerment (Scotland) Act 2015 in respect of any proposals involving
disposal, appropriation and/or change of use of relevant land.

Authorised to take such measures as are necessary to protect the Council’s interests
should a community body register an interest in any Council property in the register held
by the Scottish Government under the Liand Reform (Scotland) Act 2003;

Authorised, where there are no maintained objections to any proposed Traffic Regulation
Order, to make such Order.

Authorised, where there are no maintained objections to any proposed Redetermination

46

Order, to make such Order, in terms of The Stopping Up of Roads and Private Accesses
and the Redetermination of Public Rights of Passage (Procedure) (Scotland) Regulations
1986:;

Authorised, where there are no maintained objections to any proposed Speed Limit

475

Order, to make such Order, in terms of The Local Authorities’ Traffic Orders (Procedure)
(Scotland) Regulations 1999;

Authorised to act as Clerk to the Inverclyde Licensing Board in terms of the Licensing
(Scotland) Act 2005;

and review; bullets or numbering, Tab stops: Not at 2.86 cm

48 Authorised to support the Council’'s Data Protection Officer through ICT proviai@ﬁ—{ Formatted: Indent: Left: 0 cm, Hanging: 1.27 cm, No

49 Authorised, subject to the Council's Standing Orders Relating to Contracts and the
Council's Financial Regulations, to support the Council’'s ICT provision and where
necessary to enter into agreements with the appropriate bodies for the provision of
facilities from external organisations;
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50 Authorised to determine, in consultation with the Chair of the General Purposes
Board, the manner in which a hearing is held in respect of civic licensing matters, in
terms of the Coronavirus (Recovery and Reform) (Scotland) Act 2022;
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51 Authorised to carry out the Council’s functions in relation to the Marriage (Scotland) numbering, Don't keep lines together

Act 2002 with respect to the approval of places in which civil marriages may be
solemnised.
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Directorate Environment & Regeneration

Officer: Interim Head of Property Services
Delegation:
1 Authorised, in conjunction (where appropriate) with the Interim-Director, Environment &

Regeneration, to carry out the following functions of the Council in terms of the Coast
Protection Act 1949:

(a) Under Section 4, to enter into an agreement with any other person for the
carrying out by that person or the Council of any coast protection work which the
Council has the power to carry out;

(b) Under Section 5, to arrange for the publication of notices relating to proposed
works in local newspapers and the serving of like notices on affected harbour
and other relevant authorities;

(c) Under Section 8, to arrange for the publishing of notices relating to works
schemes and the serving of like notices on affected harbour authorities;

(d) Under Section 12, to serve notice on owners of land where protection works are
required;

et (e)Under Section 25, in relation to the authorisation of persons taking entry to land forthe
purposes specified therein;

2

3

10

Authorised to carry out the functions of the Council- under the Reservoirs Act 1975;

Authorised for operational and other property projects in terms of the Construction
(Design & Management) Regulations 2015, in cases where the Council is appointed as
client's Agent, Designer, Principal Designer, Principal Contractor and/or Contractor, to
carry out the duties appropriate to each such appointment;

Authorised, in consultation with the_—Interim-Director, Environment & Regeneration to
allocate and apportion office accommodation between the Council's Services and to
arrange for any required alterations or adaptations;

Authorised (except in the case of office accommodation being, or to be, used for Council
purposes) in consultation with the Chief Financial Officer to arrange for any required
alterations or adaptations (or scheduled maintenance) for the purpose of realising the
service or commercial potential of property owned or leased by the Council;

Authorised to enter into wayleaves, servitudes and leases to statutory bodies and other
providers of utility services who require rights over land for particular purposes;

Authorised to make arrangements for the implementation and monitoring and review of
the Council’'s Corporate Asset Management Strategy in accordance with Council policy;

Authorised to establish, publish and maintain the register of land under section 94 of the
Community Empowerment (Scotland) Act 2015;

Authorised to proceed with repairs to all operational and Learning Estate Management
Pan properties;

Authorised in terms of the Community Empowerment (Scotland) Act 2015 to make

arrangements for regulating the Council’s responsibilities for promoting and maintaining
allotments;
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11

12.

13.

With reference to all properties and land in the ownership of or leased by the Council,
other than those in the Commercial and Industrial Portfolio, to:

111

11.6

approve the terms and conditions of and to sign missives of lease or licences to
occupy in respect of such properties for a period not exceeding one year, subject
to all such transactions being recorded in a Register kept for that purpose by
him/her which shall be available for inspection by Elected Members of the
Council;

agree the terms of and conclude missives in respect of assignations, variations
or renunciations of leases or licences for such properties;

agree the terms of and conclude any consents under leases or licences for such
properties;

terminate leases or licences of such properties at ish;

in relation to such properties, where arrears of rent have arisen or any other term
of a lease or licence has been breached, to enter into and terminate the lease or
licence and to take any action necessary to secure possession of property and to
recover rent arrears, subject to maintaining a Register of transactions so dealt
with, which Register shall be available for inspection by Elected Members of the
Council; and

agree and document rental levels at review periods for leases of such properties.

Authorised, after appropriate consultation with such other services of the Council as
he/she may decide as appropriate, to determine applications for consent for the
temporary use of Clyde Square, Greenock and other civic spaces.

Authorised to appoint external professional advisers in connection with dilapidation
assessments, rateable valuations and other issues where appropriate and necessary.
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Directorate Environment, Regeneration & Resources

Officer: Interim Director Environment and Regeneration

Delegation:

1 Authorised to award business development grants, within the Council's Policies, up to a
limit of £10,000 subject to availability of budget;

2 Authorised to award training grants to appropriate organisations and agencies within the

Council's Policies, up to a limit of £10,000 subject to availability of budget;

3 Authorised to award rent abatement assistance to local companies, within the Council's

Policies and following consultation with the Chief Financial Officer;

4 Authorised to determine all planning and related decisions within the scope of the Town
and Country Planning (Scotland) Act 1997 as amended in relation to:-

(a) Part 1l Control over Development, in particular, but not restricted to, the
determination of applications for planning permission and applications for
consent, agreement or approval required by a condition imposed on a grant of
planning permission;

(b) Part VI Enforcement;

(c) Part VII Special Controls — Trees, Amenity Notices, Advertisements;

(d) Part IX Roads, Footpaths & Rights of Way;

(e) Part X Statutory Undertakers;

(f) Part XIV Miscellaneous & General Provisions;

5 Authorised to determine all planning and related decisions within the scope of the

Planning (Listed Buildings and Conservation Areas) (Scotland) Act 1997 in relation to:-

(a) Part | Listed Buildings
Chapter 1 Sections 3 & 4 Building Preservation Notices;

Chapter Il Authorisation of Works affecting Listed Buildings;

Chapter IV Enforcement;

Chapter V Prevention of Deterioration and Damage;

Sections 49 and 50 — Urgent Preservation;

Sections 51 and 52 — Grants for Repair and Maintenance;

Chapter VI - Sections 59 and 60 — Special considerations affecting Planning
Functions;

(b) Part Il Conservation Areas
Section 66 Conservation Area Consent;

Section 72 Grants for Repairing of Buildings in Town Schemes;

(c) Part 11l General
Sections 76 — 78 Miscellaneous Provisions;

6 Authorised to determine all planning and related decisions within the scope of the

Planning (Hazardous Substances) (Scotland) Act 1997;

7 To determine applications for heritage fund and town scheme grants within the terms of
the relevant Council policies;
8 Authorised to determine the street numbering of new properties;
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Authorised to make all decisions and take all action required in connection with and
consequent upon applications made for High Hedge Notices in terms of the High Hedges
(Scotland) Act 2013 including the signing and service of Notices;

Authorised to determine applications for a planning certificate in terms of Section 50 of
the Licensing (Scotland) Act 2005;

Authorised to respond to operational consultations from the Scottish Government, other
local authorities, key agencies such as Historic Environment Scotland, the Forestry
Commission, SEPA and other parties that concern matters relating to land use planning
and/or the use of land which are considered to impact on the Council area;

Authorised to determine all Building Standards matters and related decisions within the
scope of the Building (Scotland) Acts 1959 and 2003 in relation to:

(a) Part 2 - all matters necessary in the assessment and approval of applications for
Building Warrant Approval to secure the health, safety, welfare and convenience
of persons in or about buildings and of others who may be affected by buildings
or matters connected with buildings; further the conservation of fuel and power;
and further the achievement of sustainable development;

(b) Part 2 - all matters necessary in the acceptance and rejection of completion
certificate submissions including the requirement for statutory inspections in
relation to reasonable enquiry for the above purpose;

(c) Part 3 - Compliance and Enforcement;

(d) Part 4 - Defective and Dangerous Buildings;

(e) Part 5 - General in respect of procedural regulations, reports and information
under Section 34 to the Building Standards Division of the Directorate of the Built
Environment of the Scottish Government;

() Part 6 - Supplementary and Miscellaneous Provisions;

Authorised to issue consents for and carry out inspections on the erection of raised
structures in terms of Section 89 of the Civic Government (Scotland) Act 1982;

Authorised to act as an authorised person under Section 11 of the Safety of Sports
Grounds Act 1975 (power to enter and inspect a sports ground);

Authorised to enter and inspect certified sports grounds for the purposes of the Safety of
Sports Grounds Act 1975 and the Fire Safety and Safety of Places of Sport Act 1987 and
all related and subordinate legislation;

Authorised to approve, in consultation with the Head of Legal, Democratic, Digital &
Customer ServicesHead—of Legal-and-Democratic—Services, the amendment of any
certificate granted in terms of the safety at sports grounds legislation;

Authorised to issue prohibition notices in terms of Section 10 of the Safety of Sports
Grounds Act 1975 where he/she is of the opinion that the admission to a certified sports
ground or any part will involve a risk so serious that, until steps are taken to reduce
capacity to a reasonable level, admission of spectators ought to be prohibited;

Authorised to approve the amendment of any certificate granted in terms of the safety at
sports grounds legislation;

Authorised to approve the transfer of the certificate to another qualified person

responsible for the management of a certified sports ground in terms of Section 4 of the
Safety of Sports Grounds Act 1975;
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231
23.2
23.3
234
235
23.6
23.7
23.8

Exceptions:

Authorised to approve and record any deviation from the standards set out in the Guide
to Safety at Sports Grounds setting out the justification for the deviation;

Authorised to maintain all records in relation to the annual and other inspections of
certified sports grounds carried out by the Head of Regeneration, Planning & Public

ProtectionHead-eof Regeneration-&-Planning, the Chief Constable and the Chief Officer,

Scottish Fire and Rescue Service

Authorised to fix the annual date for the inspection of any certified sports ground;

With reference to all properties in the Commercial and Industrial Portfolio, authorised to:

approve the terms and conditions of and to sign missives of lease or licences to
occupy in respect of such properties in the ownership of the Council for a period
not exceeding one year, subject to all such transactions being recorded in a
Register kept for that purpose by him/her which shall be available for inspection
by Elected Members of the Council;

to grant leases in respect of such properties in the ownership of the Council at
market value for periods up to 5 years in respect of property with rentals of up to
£25,000 per annum, subject to the condition that he/she maintains a Register of
transactions so dealt with, which Register shall be available for inspection by
Elected Members of the Council;

agree the terms of and conclude missives in respect of assignations, variations or
renunciations of leases or licences for such properties

agree the terms of and conclude any consents under leases or licences for such
properties;

terminate leases or licences of such properties at ish; and

in relation to such properties, where arrears of rent have arisen or any other term
of a lease or licence has been breached, to enter into and terminate the lease or
licence and to take any action necessary to secure possession of property and to
recover rent arrears, subject to maintaining a Register of transactions so dealt
with, which Register shall be available for inspection by Elected Members of the
Council;

to agree rental levels at review periods for leases of such properties;

to proceed with repairs to such properties.

The above delegations are subject to the exception of the following categories of application,
which are for decision by Elected Members, as follows:

To be determined by the Council:

(@)
(b)

national developments as specified in the National Planning Framework;

major developments which are significantly contrary to the local development
plan;

To be determined by a Committee or Board of the Council:
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which the Planning Authority decides to determine which would otherwise fall to
be determined by a person appointed to do so under this scheme;

major developments as set out in the Schedule to the Town and Country
Planning (Hierarchy of Developments) (Scotland) Regulations 2009;

listed building consent for demolition of listed buildings and conservation area
consent for demolition of a building in a conservation area where officers
recommend approval contrary to Council policy;

advertisement consent where officers recommend approval contrary to Council
policy;

the naming of new streets;

planning applications for planning permission within the category of local
development and (b) applications for consent, agreement or approval required by
condition imposed by a grant of planning permission for a development within
that category under Section 43A of the Town and Country Planning (Scotland)
Act 1997 when:-

(i) The approval of an application would be contrary to the approved
Development Plan;

(i)  The approval of an application is the subject of letters of objection from 6
or more individuals and/or 2 community groups, including formally
constituted groups comprising at least 10 members and community
councils;

(i)  Applications are made by a Member of the planning authority;

(iv)  Applications are made by employees of the Council’s Regeneration and
Planning Service.
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Directorate Environment and Regeneration

Officer: Interim—Head of Regeneration, Planning & Public ProtectionDireetQﬁ,,,,»»r[ Formatted: Font: Bold
Envi 2 R -

Delegation:

1 Authorised under Section 27 of the Food Safety Act 1990, to appoint and authorise a

suitably qualified public analyst/s and food examiner/s to act for the Council for the
purposes of the said Act;

2 Appointed as an authorised officer under Regulations 4 and 5 of the Public Health (Ships)
(Scotland) Regulations 1971 (as amended) and authorised to carry out the duties
required to ensure enforcement of the said Regulations;

3 Authorised to appoint and authorise suitably qualified inspectors for securing the proper
exercise of those functions required of the Council in terms of the Public Health (Ships)
(Scotland) Regulations 1971 (as amended), including the issue of Ships’ Sanitation
Certificates;

4 Authorised to act and appoint suitably qualified officers as Local Authority Competent
Persons under the Public Health etc. (Scotland) Act 2008;

5 Authorised to appoint a suitably qualified and experienced Officer to act as Chief
Inspector of Weights and Measures for the purposes of the Weights and Measures Act
1985;

6 Authorised to issue and/or renew licences under the Petroleum Acts and to issue and/or

renew licences and certificates of registration and keep registers in respect of such
legislation as may, from time to time, be delegated to him/her by the Council, in
accordance with approved codes of practice and the statutory provisions relating thereto;

7 Authorised to appoint an Inspector and authorised Officers to exercise the powers and
duties (including the powers of entry, inspection, sampling, purchase of goods and
services, opening containers, seizure and initiating prosecutions, where appropriate)
under such legislation as may from time to time be referred to him/her by the relevant
Committee of the Council;

8 Authorised to appoint as Inspectors and authorised Officers for the purposes of the
administration and enforcement of legislation referred to him/her by the relevant
Committee of the Council such as he/she may deem necessary and appropriate;

9 Authorised to discharge the Council’s functions under Section 19 of the Health & Safety
at Work Act 1974 for the purposes of the enforcement of the Explosives Acts 1875 and
1923 (as amended) with respect to the licensing, registration and regulation of stores or
registered premises where mixed explosives, including fireworks, are stored for sale;

10 Authorised to sign Suspension Notices under Section 14 of the Consumer Protection Act
1987;

11 Authorised to sign Notices under Section 94 of the Civic Government (Scotland) Act
1982;

12 Authorised to determine applications in respect of fireworks and mixed explosives

licences under the Explosives Acts 1875 and 1923, where no objections have been
lodged and there are no unusual features about the application;

13 Authorised to carry out the Council's enforcement powers, duties and obligations in

relation to Decriminalised Parking Enforcement, including all enforcement provisions and
functions of the Council in terms of the Road Traffic Regulation Act 1984 and the Road
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Traffic Act 1991 both as modified by the Road Traffic (Permitted Parking Area and
Special Parking Area) (Inverclyde Council) Designation Order 2014;

Authorised to appoint officers of the Council to act as Parking Attendants and
Enforcement Officers in terms of all legislative and all local provisions and functions of
the immediately preceding paragraph for the purposes of the following and without
prejudice to the generality thereof: 1. The Inverclyde Council (Various Roads) (Inner
Greenock) (Controlled Parking Zone) Order 2013; 2. The Inverclyde Council (Various
Roads) (Outer Greenock) (Waiting Restrictions) Order 2013; 3. The Inverclyde
Council (Various Roads) (Port Glasgow, Kilmacolm & Quarriers Village) (Waiting
Restrictions) Order 2013; 4. The Inverclyde Council (Various Roads) (Gourock,
Inverkip & Wemyss Bay) (Waiting Restrictions) Order 2013; 5. The Inverclyde Council
(Off-Street Parking Places) Order 2013 and for any extension, modification,
replacement or additions to the Council's approved parking strategy or traffic
regulation orders or similar .whatsoever and from time to time as may be in force and
effect;

Authorised to carry out the functions of the Council in terms of the following sections of
the Environmental Protection Act 1990:

(i) Section 88 — under which the litter authority may appoint authorised officers to
issue fixed penalty notices for littering;

Authorised to grant authorisations for directed (covert) surveillance permitted under
Sections B6 and 7 of the Regulation of Investigatory Powers (Scotland) Act 2000;

Authorised to make, serve and revoke Closing Orders under the Housing (Scotland) Act
1987 in respect of Below Tolerable Standard properties;

Authorised to carry out the Council’'s powers, duties and obligations in respect of the
Prevent Duty and the requirements relating to the Prevent Multi Agency Panel (PMAP), in
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terms of the Counter-Terrorism and Security Act 2015, with the Council’s Single Point\of,,,/
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Assurance Return being delegated to the Chief Executive in terms of Section C of this
Scheme of Delegation;

Authorised to carry out the Council’s powers, duties and obligations, including the powers
of entry, inspection closure, sampling, service of notices, seizure and/or purchase of
goods, gathering of information, taking of samples etc. in terms of the following Acts and
all and any Regulations made thereunder and to appoint and authorise suitably qualified
officers and inspectors to carry into effect the relevant statutory provisions contained
within the said following Acts and all and any Regulations made thereunder:

Animal Boarding Establishments Act 1963;

Animal Health Act 1981;

Animal Health and Welfare (Scotland) Act 2006;
Animal Health and Welfare Act 1984;

Antisocial Behaviour etc. (Scotland) Act 2004;
Breeding of Dogs Act 1973;

Breeding of Dogs Act 1991;

Building (Scotland) Act 2003;

Cancer Act 1939;

Caravan Sites and Control of Development Act 1960;
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Children and Young Persons (Protection from Tobacco) Act 1991;
Chronically Sick and Disabled Persons Act 1970;
Civic Government (Scotland) Act 1982;

Clean Air Act 1993;

Climate Change (Scotland) Act 2009;

Companies Act 2006;

Consumer Credit Act 1974 (as amended);
Consumer Credit Act 2006;

Consumer Protection Act 1987;

Consumer Rights Act 2015;

Consumers, Estate Agents and Redress Act 2007;
Control of Dogs (Scotland) Act 2010;

Control of Pollution Act 1974;

Copyright, Designs and Patents Act 1988;
Customs and Excise Management Act 1979;
Dangerous Dogs Act 1991;

Dangerous Wild Animals Act 1976;

Development of Tourism Act 1969;

Dog Fouling (Scotland) Act 2003;

Dogs Act 1871;

Education Reform Act 1988;

Enterprise Act 2002;

Environmental Protection Act 1990;

Estate Agents Act 1979;

European Union (Withdrawal) Act 2018;
Explosives Acts 1875 and 1923;

Factories Act 1961;

Fair Trading Act 1973;

Fireworks Act 2003;

Fireworks and Pyrotechnic Articles (Scotland) Act 2022

Food and Environment Protection Act 1985;
Food Safety Act 1990;

Forgery and Counterfeiting Act 1981;

Guard Dogs Act 1975;

Hallmarking Act 1973;

Health and Safety at Work etc. Act 1974;
Housing (Scotland) Acts 1987, 2006 and 2010;
Knives Act 1997;

Licensing (Scotland) Act 2005;

Medicines Act 1968;

Motor Cycle Noise Act 1987;

Motor Vehicles (Safety Equipment for Children) Act 1991;
National Lottery etc. Act 1993;

Olympic Symbol etc. (Protection) Act 1995;
Performing Animals (Reg.) Act 1925;

Pet Animals Act 1951;

Petroleum (Consolidation) Act 1928;
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Petroleum (Transfer of Licences) Act 1936;

Poisons Act 1972;

Prevention of Damage by Pests Act 1949;

Prices Acts 1974 and 1975;

Property Misdescriptions Act 1991;

Public Health etc. (Scotland) Act 2008;

Refuse Disposal (Amenity) Act 1978;

Registered Designs Act 1949;

Sewerage (Scotland) Act 1968;

Smoking Prohibition (Children in Motor Vehicles) (Scotland) Act 2016;
Smoking, Health & Social Care (Scotland) Act 2005;
Telecommunications Act 1984;

Tobacco Advertising and Promotion Act 2002;
Tobacco and Primary Medical Services (Scotland) Act 2010;
Tobacco Products Duty Act 1979;

Trade Descriptions Act 1968;

Trade Marks Act 1994;

Unsolicited Goods and Services Acts 1971 and 1975;
Video Recordings Acts 1984, 1993 and 2010;

Water (Scotland) Act 1980;

Water Services etc. (Scotland) Act 2005;

Weights and Measures Act 1985;

Weights and Measures Etc. Act 1976;

Zoo Licensing Act 1981;

Coronavirus (Scotland) Act 2020.
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Directorate Environment &Regeneration

Officer:

Head of Shared Services Roads (Strategic Lead Wider Shared Services)

Delegation:

1.

Authorised to have responsibility for the delivery of the integration of services and the
strategic outcomes for the Partner Councils;

Authorised to have lead responsibility to each Council for the strategic planning and
delivery of roads and transportation services and the development of further integrated
services;

Authorised to make recommendations on strategic policy, recommend targets
encompassing efficiencies and savings and to present service performance information
to the Partner Councils and the Shared Services Joint Committee;

Authorised to have responsibility under the Council’'s Scheme of Delegation for service
standards and performance relative to the Roads and Transportation functions to each
Council;

Authorised to carry out the Council's powers, duties and obligations in relation to
Decriminalised Parking except for enforcement (which latter responsibility is the
delegated role of the Head of Regeneration, Planning & Public Protectiontrterim-Head-of
Public-Protestion-and-COVID-Recevery) but including all functions of the Council in terms
of the Road Traffic Regulation Act 1984 and the Road Traffic Act 1991 both as modified
by the Road Traffic (Permitted Parking Area and Special Parking Area) (Inverclyde
Council) Designation Order 2014; including the promotion, review and variation of Traffic
Regulation Orders, signage, statutory and other consultation and overall parking policy
review;

Authorised to carry out the functions of the Council in terms of the following sections of
the Environmental Protection Act 1990:

(a) Section 45 — under which (i) the Council is required to collect “controlled waste”
and (ii) set reasonable charges for the collection of certain categories of waste;

(b) Section 46 — under which the Council has the power to specify the kind, number,
size, construction, maintenance and placing of receptacles for the storage of
household waste and the charging therefor;

(c) Section 47 — under which the Council has the power to specify the kind, number
and construction and placing of receptacles for the storage of commercial waste
and the charging therefor;

(d) Section 48 — relating to the deposit of controlled waste collected by the Council;

(e) Section 52 — under which the Council is required to pay recycling credits and/or
waste disposal charges;

() Section 53 — relating to the functions of the Council in respect of (i) the disposal
of waste collected by it, and (ii) the provision of civic amenity sites for the
disposal of waste;

(9) Section 56 — under which the Council can (i) enable waste belonging to the
Council to be recycled, or (ii) enable waste belonging to the Council to be used
for the production of heat or electricity or both, or (iii) acquire waste for the
purpose of its being recycled, or (iv) reuse, sell or dispose of waste belonging to
the Council;
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Section 87 — under which a local authority, with a view to promoting litter abatement, may
publicise the offence of littering and the associated level of fine liable on conviction;

Section 90 — under which a litter authority can designate land as a litter control area;

) Section 99 — relating to abandoned trolleys and the exercise of powers to seize,
remove, retain and dispose of, or set charges for the return of trolleys in terms of
Schedule 4;

Authorised to carry out the functions of the Council in terms of the Waste Minimisation
Act 1998;

Authorised to carry out the functions of the Council in terms of the following sections of
the Refuse Disposal (Amenity) Act 1978:

(a) Section 3 — under which the Council has powers to remove abandoned vehicles;

(b) Section 4 — under which the Council has powers to dispose of any abandoned
vehicles;

(c) Section 5 — under which the Council can recover reasonable charges in respect

of the collection, storage and disposal of abandoned vehicles;

(d) Section 6 — under which the Council has powers to remove and dispose of “other
refuse”;
(e) Section 8 — under which a duly authorised Officer of the Council has powers to

enter land in relation to Sections 3 and 6 of the Act;

Authorised to carry out the following functions of the Council in terms of the Roads
(Scotland) Act 1984:

(a) Under Section 1(4), in relation to Notices of Intention to add a private road to the
List of Public Roads or delete a public road from the List of Public Roads;

(b) Under Section 12, in relation to the stopping up or diversion of roads crossing or
entering public roads or proposed roads;

(c) Under Section 13, in relation to the imposition on frontagers of the requirements
to make up and maintain private roads including the service of appropriate
notices;

(d) Under Section 15, in relation to the completion of necessary work on private

roads occasioned by an emergency (other than an emergency constituted by a
danger as defined in Section 91);

(e) Under Section 16 (1) (b), in relation to the consideration and determination of
applications for the adoption of private roads as public;

(f) Under Section 18, in relation to the adoption of footpaths associated with
development;

(9) Under Section 21, in relation to applications for construction consent for new
roads built by a person other than the roads authority;

(h) Under Section 23, in relation to stopping up or temporarily closing any new road
constructed by a person other than the roads authority, without consent or in
contravention of or in non-compliance with, a condition imposed by a
construction consent;
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Under Section 30, in relation to the serving of notices subject to Section 31(3) in
connection with carrying out works for protecting roads against hazards of
nature;

Under Section 31 (3), in relation to the service of notices in connection with the
drainage of public roads or proposed public roads, on the owner and occupier of
the land affected;

Under Section 35 (1) and (4), and after giving notice in terms of Section 35 (5) in
relation to the provision of road lighting and related structures;

Under Section 51, in relation to the authorisation and withdrawal of authorisation
for the planting and maintenance of trees, shrubs, grass or other plants by a
person other than the roads authority within the boundaries of a public road;

Under Section 56, in relation to the authorisation of works and excavation in or
under a public road;

Under Section 57, in relation to the prevention or termination of dangerous works
or excavations in or under a public road;

Under Section 58, in relation to the granting of permission for the deposit of
building materials on roads;

Under Section 59, in relation to the control of obstructions in roads;

Under Section 60, in relation to the issuing of consent for marking, lighting and
fencing of obstructions or roadworks and for shoring buildings requiring
protection in similar circumstances;

Under Section 61, in relation to granting permission to place and thereafter
maintain apparatus in or under a public road;

Under Section 62, after consultation with the Chief Constable and the Chief
Executive and after informing the Convener and Vice-Convener of the
Environment & Regeneration Committee and the local Members, in relation to
the temporary prohibition or restriction of traffic on roads for reasons of public
safety or convenience;

Under Section 63, in relation to the imposition of the requirement to construct
new accesses across road verges or footways where appropriate;

Under Section 64 (2), in relation to the issue of consent to statutory undertakers
for work on footways, footpaths or cycle tracks maintainable by the roads
authority in connection with their apparatus in terms of Section 64 (1) (b);

Under Section 66, in relation to enforcing maintenance of vaults, arches, cellars,
tunnels and related structures within the vicinity of a road;

Under Section 67, in relation to enforcing safety provisions countering outward
opening doors, gates, windows, window shutters or bars interfering with the
safety or convenience of road users;

Under Section 78 (2), in relation to the service of notices prior to the diversion of
waters where necessary in connection with the construction, improvement or
protection of a public road;

Under Section 79, and after consultation with the Chief Financial Officer, to

negotiate terms and enter into agreements with bridge owners in relation to
future maintenance obligations;
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Under Section 83, in relation to the prevention of obstruction of the view of road
users at or near corners, bends and junctions;

Under Section 85, in relation to granting permission for the location of builders’
skips on roads;

Under Section 86, in relation to the removal or repositioning of any builders’ skip
which is causing or is likely to cause a danger or obstruction;

Under Section 87, in relation to the removal from roads of unauthorised
structures and the consequent reinstatement of the site;

Under Section 88, in relation to the removal of projections interfering with safe or
convenient passage along a road;

Under Section 89, in relation to the removal of accidental obstructions from
roads;

Under Section 90, in relation to the granting of consent for fixing or placing over,
along or across a road any overhead bridge, beam, rail, pipe, cable, wire or other
similar apparatus;

Under Section 91, in relation to the prevention of danger to road users and the
prevention of obstructions caused by roadside vegetation, fences or walls;

Under Section 92, in relation to granting consent for planting trees or shrubs
within five metres of the edge of the made up carriageway;

Under Section 93, in relation to the protection of road users from dangers near a
road;

Under Section 94, in relation to the infill of dangerous ditches adjacent to or lying
near a public road;

Under Section 96(1), in relation to the issue of a certificate in respect of
extraordinary expenses in repairing roads damaged by heavy vehicles etc.;

Under Section 96 (1), to act as the Proper Officer to issue a certificate as
provided in the said Section;

Under Section 97, in relation to the issue of consent for trading;

Under Section 99 (2), in relation to the issue of consent to persons undertaking
works or excavations necessary to ensure compliance with Section 99 (1)
(prevention of the flow of water, filth, dirt or other offensive matter onto the road);

Under Section 99 (3), in relation to the service of notices on owners or occupiers
requiring works or excavations to be undertaken to ensure compliance with
Section 99 (1);

Under Section 140, in relation to authorising persons to enter land to take any
action or execute any work authorised or required to be taken or executed by the
roads authority under the Act;

To exercise the functions of the Council under Section 152 (2) to redetermine the
means of exercise of a public right of passage over a road;

Authorised to carry out the following functions of the Council in terms of the Road Traffic
Regulation Act 1984:-
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(a) Under Section 14, in relation to the temporary prohibition or restriction of traffic
on roads;

(b) Under Section 71 (1), in relation to the power to enter land in connection with the
placing, replacing, converting and removing of traffic signs.

Authorised after consultation with the Chief Constable and the local Members to arrange
for the advertisement of any proposal for the making, revocation, or variation of Orders
and Schemes under Sections 68, 69, 70 and 71 of the Roads (Scotland) Act 1984;

Authorised to carry out the functions of the Council under the New Roads and Street
Works Act 1991 in relation to roads for which the Council is responsible, including but not
limited to the issuing of fixed penalty notices in relation to Part IV of the Act;

Authorised after consultation with the Chief Financial Officer to agree terms for Bridge
Agreements with the relevant Railway Body and terms of discharge of the Council's
liability for annual maintenance and renewal charges in that connection;

Authorised, after consultation with the Chief Constable, to consider and, where
acceptable in road safety terms, approve locations for advertisements on road safety
barriers and similar structures;

Authorised to make arrangements for the management of piers, harbours, car parks, etc.,
including, subject to consultation with the Interim Head of Property Services, granting use
of part thereof to other persons or bodies, and following consultation with the Chief
Financial Officer, the imposition or waiving of charges for such use;

Authorised, in conjunction (where appropriate) with the Interim Head of Property
Services, to carry out the following functions of the Council in terms of the Coast
Protection Act 1949:

(a) Under Section 4, to enter into an agreement with any other person for the
carrying out by that person or the Council of any coast protection work which the
Council has the power to carry out;

(b) Under Section 5, to arrange for the publication of notices relating to proposed
works in local newspapers and the serving of like notices on affected harbour
and other relevant authorities;

(c) Under Section 8, to arrange for the publishing of notices relating to a works
scheme and the serving of like notices on affected harbour and other relevant
authorities;

(d) Under Section 12, to serve notice on owners of land where protection works are
necessary;

(e) Under Section 25, in relation to the authorisation of persons taking entry to land

for the purposes specified therein;
Authorised to carry out the functions of the Council under the following Acts:-

a) Reservoirs (Scotland) Act 2011;

b) Flood Prevention & Land Drainage (Scotland) Act 1997;

c) Flood Risk Management (Scotland) Act 2009;

d) The Road Humps and Traffic Calming (Scotland) Amendment Regulations 2002;
) Transport (Scotland) Act 2005;

PR

e

Authorised, in terms of existing contracts and subject to consultation with the Interim
Head of Property Services, to negotiate Service Level Agreements with Scottish Power;
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In terms of the Construction (Design & Management) Regulations 2015 (CDM 2015) for
roads projects:

(a) To act as Client's Agent and appoint Designer, Planning Supervisor, Principal
Contractor and/or Contractor;

(b) In the case of contracts in which the Council acts as agent of the Scottish
Ministers in terms of Section 4 of the Roads (Scotland) Act 1984, to consent to
the Council being appointed as Client’'s Agent;

(c) In the case of contracts where the Council is appointed as Client's Agent,
Designer, Planning Supervisor, Principal Contractor and/or Contractor to carry
out the duties appropriate to each such appointment;

Authorised to carry out the following functions of the Council in terms of the Roads
(Scotland) Act 1984:-

(a) Under Sections 36 and 37, after consultation with the Chief Constable and the
local Members in relation to the construction of road humps;

(b) Under Section 51, in relation to the authorisation and withdrawal of authorisation
for the planting and maintenance of trees, shrubs, grass or other plants by a
person other than the roads authority within the boundaries of a public road;

Authorised to carry out the following functions of the Council in terms of the Road Traffic
Regulation Act 1984:-

(a) Under Section 23, in relation to pedestrian crossings on roads other than trunk
roads;

(b) Under Section 65, in relation to the placing of traffic signs;

(c) Under Section 68, in relation to the placing of traffic signs in connection with the

exercise of other powers of the Authority as defined in sub-section (1) thereof;
(d) Under Section 69, in relation to the removal of signs;

(e) Under Section 71 (1), in relation to the power to enter land in connection with the
placing, replacing, converting and removing of traffic signs;

Authorised after consultation with the Chief Constable and the local Members to arrange
for the advertisement of any proposal for the making, revocation, or variation of Orders
and Schemes under the Road Traffic Regulation Act 1984

Authorised to carry out the functions of the Joint Road Safety Officer in conjunction with
the Chief Constable;

Authorised, subject to consultation with the Chief Constable and the authorised
representative of Strathclyde Partnership for Transport, to make requests to the Traffic
Commissioner to determine and attach to operators' licences, traffic regulation conditions
restricting the operations of local services, all in terms of Section 7 of the Transport Act
1985;

Authorised, after consultation with the Chief Constable, to consider and, where
acceptable in road safety terms, approve locations for advertisements on road safety
barriers and similar structures;

Authorised where appropriate, to enter objections on behalf of the Council to applications

for Goods Vehicles Operators' Licences, under Section 12 of the Goods, Vehicles
(Licensing of Operators) Act 1995;

44



35. Authorised to implement, apply and enforce Management Rules relating to Parks and
Open Spaces, in accordance with the Civic Government (Scotland) Act 1982 (as
amended).
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I nve rC IYd e AGENDA ITEM NO: 6

council

Report To: Inverclyde Council Date: 20 April 2023
Report By: Head of Legal, Democratic, Digital Report No: LS/040/23

& Customer Services
Contact Officer: lain Strachan Contact No: 01475 712710
Subject: Amendments to the Standing Orders and Scheme of Administration

PURPOSE AND SUMMARY
X For Decision [IFor Information/Noting

The purpose of this report is to request that the Council consider proposed amendments to the
Standing Orders and Scheme of Administration and note other amendments which have been
made in implementation of recent Council decisions.

In the first place, the Environment & Regeneration Committee meeting held on 9 March 2023,
considered a report by the Director of Environment & Regeneration on proposed changes to the
way in which the Council considers concerns that have been raised in respect of the suitability of
private residential landlords under the Antisocial Behaviour etc. (Scotland) Act 2004. A copy of
the report is included as Appendix 1 to this report.

The report proposed that, rather than concerns over the suitability of private landlords being
considered by the Director of Environment and Regeneration and the Head of Legal, Democratic,
Digital & Customer Services who would decide whether a meeting of the Housing (Landlord
Registration) Sub-Committee should be held, it was recommended that the process be expedited
by reports being submitted directly to the General Purposes Board for consideration. The
Committee approved the proposed change, and agreed to remit that decision to the full Council
for consideration of the associated amendments to the Council’s Standing Orders and Scheme
of Administration. This report considers that remit, and proposes the necessary changes to the
Council’s Standing Orders and Scheme of Administration.

In the second place, the Inverclyde Council meeting held on 22 September 2022 considered a
report by the Head of Legal, Democratic, Digital & Customer Services in connection with
proposals around the future delivery of Council meetings. In approving that report the Council
agreed certain matters which, in implementation of that decision, have now been included within
the Council’'s Standing Orders and Scheme of Administration. This report gives Council
confirmation of those changes.

In the third place, the Environment & Regeneration Committee held on 9 March 2023, after
consideration of a report by the Head of Roads and Shared Services on proposed changes to
the procedure for the making of Speed Limit Orders (SLOs), recommended that a proposed
amendment to the Scheme of Delegation (Officers) be remitted to the Council for its approval and
subsequent implementation. The proposed amendment is the subject of a separate report on
this agenda. However, in order to achieve the recommended changes to the making of SLOs,
there is also a need for the Standing Orders and Scheme of Administration to be amended, to
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provide that the Environment & Regeneration Committee can determine SLOs where there are
maintained objections. This report also proposes that change.

Finally, the Inverclyde Council meeting held on 1 December 2022 considered a report by the
Chief Executive and approved Phase 1 of a management restructure, and certain associated
actions. In connection with that, and ICT & Customer Services moving under the management of
the Head of Legal & Democratic Services, now the Head of Legal, Democratic, Digital & Customer
Services, there are certain consequential amendments to the Standing Orders and Scheme of
Administration. Some additional proposed amendments have also been proposed, in relation the
financial reporting that is reserved to full Council and clarifying that the Council’s Procurement
Strategy will be approved by the Policy & Resources Committee, but delivery and annual
reporting overseen by the Environment & Regeneration Committee.

This report is not the outcome of a complete review of the Standing Orders and Scheme of
Administration, but only in response to those matters covered above. The Head of Legal,
Democratic, Digital & Customer Services is, however, intending to undertake such a review, and
bring a report back to a future meeting of the Council, later in 2023. Elected Members would, in
the usual way, be consulted on any proposed amendments.

RECOMMENDATION

It is recommended that the Council approve the proposed amendments to the Standing Orders
and Scheme of Administration which changes to the way in which the Council considers concerns
that have been raised in respect of the suitability of private residential landlords under the
Antisocial Behaviour etc. (Scotland) Act 2004, as referred to at paragraphs 3.1 to 3.10 of this
report, together with the dissolution of the Housing (Landlord Registration) Sub-Committee and
the cancellation of the current Elected Member appointments to the said Sub-Committee, the
said proposed amendments being as shown in tracked changes in the relevant sections of
Appendix 2 to this report;

It is recommended that the Council approve the amendments that have been made to the
Standing Orders and Scheme of Administration by the Head of Legal, Democratic, Digital &
Customer Services, including implementation of several recent Council decisions, as referred to
at paragraphs 3.11 to 3.15 of this report, the amendments being as shown in tracked changes in
Appendix 2 to this this report.

It is recommended that the Council note that the Head of Legal, Democratic, Digital & Customer
Services is intending to undertake a full review of the Standing Orders and Scheme of
Administration, and bring a report back to a future meeting of the Council, later in 2023, with the
approval of amendments in respect of this report being subject to that future review.

lain Strachan
Head of Legal, Democratic, Digital & Committee Services
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BACKGROUND AND CONTEXT
Landlord Registration

The Environment & Regeneration Committee meeting held on 9 March 2023, considered a report
by the Director of Environment & Regeneration on proposed changes to the way in which the
Council considers concerns that have been raised in respect of the suitability of private residential
landlords under the Antisocial Behaviour etc. (Scotland) Act 2004. A copy of the report is included
as Appendix 1 to this report.

Part 8 of the Antisocial Behaviour etc (Scotland) Act 2004 provides that, other than the limited
exemptions contained in Section 83 of the Act, all landlords who are not a local authority or
registered social landlord must register with the local authority. Failure to apply for registration is
a criminal offence.

The Education & Communities meeting in March 2017 considered a report proposing a process
whereby concerns over the suitability of private landlords were reported to an officer panel,
comprising at that time the Corporate Director Education, Communities & Organisational
Development and the Head of Legal & Property Services. If the officer panel was satisfied that
the grounds existed for refusal or revocation of the necessary licence then the matter would be
placed before the Council’s Housing (Landlord Registration) Sub-Committee for ratification or
rejection. A link to that March 2017 report is included here:-
https://www.inverclyde.gov.uk/meetings/meeting/1943.

This process was intended to ensure that landlords are only referred to members for
consideration of their fit and proper status when senior officers are satisfied that the evidence for
bringing such a referral is sufficient. In reality, officers would be very unlikely to bring a case for
members’ consideration without involving senior officers in all circumstances. What the process
does not allow for is a straightforward process should Police Scotland raise issues about a
landlord’s suitability based upon previous convictions. The obvious parallel for these, admittedly
rare, cases would be referrals to the General Purposes Board from Police Scotland for Taxi
Drivers. To date, the Housing (Landlord Registration) Sub-Committee has never been convened.

Section 84 of the Anti-Social Behaviour etc. (Scotland) Act 2004 provides that the local authority
shall register a landlord or agent where the appropriate information has been submitted, the
appropriate fee paid and where it is satisfied that the relevant person is a “fit and proper person”
to act as a landlord or agent. When considering whether someone is a fit and proper person,
Section 85 of the Act provides that the local authority shall have regard (among other things) to
any material specified in Section 85 subsections (2) to (4) of the Act, with more detail on this
having been given in the March 2023 report to the Environment & Regeneration Committee.

In terms of the Council’s Standing Orders and Scheme of Administration, the remit of the Housing
(Landlord Registration) Sub-Committee is “[tjo consider and decide on the refusal or removal of
the registration of a private landlord or agent in prescribed circumstances”. General reports and
updates on the private landlord registration are instead submitted to the Environment &
Regeneration Committee, therefore the sole function of the sub-committee is essentially to carry
out this quasi-judicial function, i.e., to consider whether or not a private residential landlord is a
“fit and proper person”.

It should be remembered here that Private Residential Landlord Registration is a Scottish
Government scheme, large parts of which are administrative and operational. Although there are
tools to encourage compliance landlords to meet the standards expected of them, such as Rent
Penalty Notices, these are used operationally. It is not a licensing system, unlike many of the
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Civic Government regimes, and member input is required solely in relation to the fithess of an
individual to be a landlord.

The circumstances in which such a decision is required will arise relatively infrequently. Given
this, and the quasi-judicial nature of such matters, it is considered appropriate for such decisions
to instead be taken by the General Purposes Board which regularly deals with such
considerations on civic licensing matters, and has greater experience in doing so, including in
ensuring the rights of licence holders (in this case private landlords) are met, and all relevant
parties able to input into such decision-making. This would also enable any such issues to be
considered at the regular scheduled meetings of the General Purposes Board, rather than a
special meeting of the Housing (Landlord Registration) Sub-Committee having to be arranged,
potentially at short notice. As is currently the case, it would still be for the appropriate Head of
Service to initially consider any concerns which are raised over the suitability of private landlords
(or prospective private landlords), and only where it is assessed that such concerns have
substance and/or merit consideration by the General Purposes Board, would such concerns be
remitted to the General Purposes Board, failing which they would be determined by officers under
delegated authority

It is, therefore, recommended that the Council approves a proposed change to the way in which
the Council considers concerns that have been raised in respect of the suitability of private
residential landlords under the Antisocial Behaviour etc. (Scotland) Act 2004, with such matters
instead being considered by the General Purposes Board and the Housing (Landlord
Registration) Sub-Committee being removed. The Environment & Regeneration Committee
agreed with this proposal at its meeting on 9 March 2023, and agreed to remit this decision to the
full Council for consideration of the associated changes to the Council’s Standing Orders and
Scheme of Administration. This would not affect the Environment & Regeneration Committee’s
responsibility to oversee the implementation of Private Residential Landlord Registration along
with other matters affecting housing enforcement but it would streamline and improve the current
process. In addition, the Committee would receive an annual update on Private Residential
Landlord Registration.

As such, this report proposes amendments to the Standing Orders and Scheme of Administration
to implement the above, together with the dissolution of the Housing (Landlord Registration) Sub-
Committee and the cancellation of the current Elected Member appointments to the said Sub-
Committee, the said proposed amendments being as shown in tracked changes in the relevant
sections of Appendix 2 to this report.

Delivery of Council Meetings

The full Council meeting held on 22 September 2022 considered a report by the Head of Legal,
Democratic, Digital & Customer Services in connection with proposals around the future delivery
of Council meetings. In approving that report the Council agreed certain matters which, in
implementation of that decision, have now been included within the Council’s Standing Orders
and Scheme of Administration. This report gives Council confirmation of those changes, the said
proposed amendments being as shown in tracked changes on pages 3 and 5 of Appendix 2 to
this report.

A link to the report can be found here:- https://www.inverclyde.gov.uk/meetings/meeting/2490

Speed Limit Orders

The Environment & Regeneration Committee held on 9 March 2023, after consideration of a
report by the Head of Roads and Shared Services on proposed changes to the procedure for the
making of Speed Limit Orders (SLOs), also recommended that a proposed amendment to the
Scheme of Delegation (Officers) be remitted to the Council for its approval and subsequent
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implementation. The proposed amendment, if approved, would update the Scheme of Delegation
(Officers) to the effect that where there are no maintained objections to any SLO, the Head of
Legal, Democratic, Digital & Customer Services will be authorised to make such SLO on behalf
of the Council. The proposed amendment is the subject of a separate report on this agenda.
However, in order to achieve the recommended changes to the making of SLOs, there is also a
need for the Standing Orders and Scheme of Administration to be amended, to provide that the
Environment & Regeneration Committee can determine SLOs where there are maintained
objections, as it can for Traffic Regulation Orders and Traffic Management Orders. As such, this
report also proposes that change, the proposed amendment being as shown in tracked changes
on page 28 of Appendix 2 to this report.

Management Restructure

The full Council meeting held on 1 December 2022 considered a report by the Chief Executive
and approved Phase 1 of a management restructure, and certain associated actions. In
connection with that, and ICT & Customer Services moving under the management of the Head
of to Legal & Democratic Services, now the Head of Legal, Democratic, Digital & Customer
Services, there are certain consequential amendments to the Standing Orders and Scheme of
Administration. Some additional proposed amendments have also been proposed, in relation the
financial reporting that is reserved to full Council and clarifying that the Council’'s Procurement
Strategy will be approved by the Policy & Resources Committee, but delivery and annual
reporting overseen by the Environment & Regeneration Committee. The proposed amendments
are as shown in tracked changes in the relevant sections of Appendix 2 to this report.

A link to the 1 December 2022 report can be found here:-
https://www.inverclyde.gov.uk/meetings/meeting/2512

PROPOSAL

It is proposed that the Council approve the amendments to the Standing Orders and Scheme of
Administration which are set out in this report.

Subiject to the decision of the Council, an updated version of the Standing Orders and Scheme
of Administration will be cascaded to officers and placed on the Council’s website.

This report is not the outcome of a complete review of the Standing Orders and Scheme of
Administration, but only in response to those matters covered above. The Head of Legal,
Democratic, Digital & Customer Services is, however, intending to undertake such a review, and
bring a report back to a future meeting of the Council, later in 2023. Elected Members would, in
the usual way, be consulted on any proposed amendments

IMPLICATIONS
The table below shows whether risks and implications apply if the recommendation(s) is(are)
agreed:
SUBJECT YES NO N/A
Financial X
Legal/Risk X

Human Resources

Strategic (LOIP/Corporate Plan)

Equalities & Fairer Scotland Duty

Children & Young People’s Rights & Wellbeing
Environmental & Sustainability

Data Protection

XXX XXX
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Finance
There are no financial implications directly associated with this report.

Legal/Risk

The updating of the Standing Orders and Scheme of Administration as proposed in this report
will help ensure the Council’'s governance framework is kept updated to support delivery of the
Council’s services and implementation of its legal duties. In addition, in respect of landlord
registration, there are legal duties on the Council under the 2004 Act, in relation to the registration
of private residential landlords. The proposals in this report will help ensure the Council meets its
duties under the said Act, and mitigate the risk of legal challenge to the Council in respect of the
same.

Human Resources
There are no Human Resources implications directly associated with this proposal.

Strategic

There are no Strategic implications associated with this proposal.
CONSULTATION

The Corporate Management Team have been consulted on this report.
BACKGROUND PAPERS

None, other than as set out in Section 3 of this report.
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STANDING ORDERS OF INVERCLYDE COUNCIL

Definitions

1.

In these Standing Orders, unless the context otherwise requires, the following words and
expressions shall have the following meanings:

the 1973 Act means the Local Government (Scotland) Act 1973;
the 1994 Act means the Local Government etc. (Scotland) Act 1994;
the 2004 Act means the Local Governance (Scotland) Act 2004;

Administration Group means that group of Members which forms the ruling
Administration of the Council;

the Council means The Inverclyde Council incorporated in terms of the 1994 Act;
Statutory Meeting means the meeting which, in terms of the relevant legislation, the
Council is required to hold within 21 days of the date of the election in an ordinary
election year;

Provost means the Convener of the Council elected under Section 4 of the 1994 Act;

Chair means the person at any time presiding at a meeting of the Council or a
Committee;

Convener and Vice Convener of a Committee mean the Members appointed to those
offices by the Council;

Member means a Councillor for the Council elected in accordance with the 2004 Act;

Proper Officer means the person designated as such and for the purpose specified by
the Council in the Council's Scheme of Delegation;

clear days shall be interpreted to not include the day of receipt of any relevant notice
and the day of the meeting;

Remote and Hybrid Meeting Protocols means those meeting protocols approved by

[ Formatted: Font: Bold

the Council to regulate the holding of meetings, as updated from time to time with the
approval of the Council or by the Head of Legal, Democratic, Digital & Customer
Services under authority delegated by the Council;

written request and in writing mean a letter signed by the author(s) delivered to the
Proper Officer or a scanned copy of that letter delivered to the Proper Officer by
electronic means;

any reference to a Committee shall, unless the context otherwise requires, include
reference to a Sub-Committee, Board, the Local Review Body and any Committees
acting in a quasi-judicial capacity;

unless the context otherwise requires, words imparting the singular shall include the
plural and vice versa.

Meetings of the Council
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2. The Council shall meet at 4 p.m. on the following days:
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(a) A Statutory Meeting of the Council shall be held in the year of the elections to the
Council under the relevant legislation within 21 days from the date of that election;

(b)  Ordinary Meetings shall be held on the Thursday of the final week of each cycle
of meetings set by the Council and, in any event, at intervals of no more than 16
weeks between each meeting, unless otherwise agreed in terms of Standing
Order 3.

Special Meetings may be called at any time by the Proper Officer on being required to
do so by (a) the Provost, or (b) a written request for that purpose, signed by at least 7
Members or (c) at the request of the Chief Executive or Monitoring Officer, which
meeting shall be held within 7 clear days. The request shall specify the business
proposed to be transacted at the meeting.

All meetings of the Council shall be held within the Municipal Buildings, Greenock, or
such other place as the Council or the Proper Officer in consultation with the Provost
may specify, it being declared that a virtual/remote or hybrid meeting arranged by the
Council shall satisfy this requirement.

Subject to the terms of Sections 50A and 50E of the 1973 Act, all meetings of the Council
shall be open to the public._All meetings of the Council, Committees, Scrutiny Panels,
Sub-Committees and quasi-judicial boards shall be held on a hybrid basis, in
accordance with the Remote and Hybrid Meeting Protocols, except where (i) the
Convenor/Vice-Convenor or Chair/Vice-Chair is unable to attend the meeting in person
or (ii) holding a hybrid meeting would be unlawful or contrary to relevant public health
guidance. Notwithstanding the foregoing, authority is delegated to the Chief Executive,
in_consultation with the Strategic Leadership Forum, to decide whether any Council
meetings should instead be held on a fully in person or fully remote basis, where that is
considered appropriate, for example for public health reasons.

No Member or member of the public may photograph, broadcast, transmit or record any
Council meeting without prior written approval from the Council. The use of mobile
electronic devices by Members during meetings is permitted only to ensure the
expeditious progress of the meeting, for access to Council agendas, notes or diary
entries and not for any external purpose.

Notice of Meetings

7.

8.

Notice of all Council meetings is published on the Council’'s website.
All meetings of the Council shall be convened by:

(@) a Notice being published by the Proper Officer at least 3 clear days before the
meeting which shall specify the date, time and place of the meeting; and

(b) asummons to attend the meeting specifying the business to be transacted being
sent by post to the usual place of residence of every Member, or to such other
address as any Member may notify, not later than 3 clear days before the date of
the meeting.

If a meeting is convened at shorter notice than 3 clear days by reason of urgency, the
Notice and summons referred to above shall be published and posted as soon as the
meeting is convened.
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10. Want of service of a summons on any Member shall not affect the validity of a meeting
of the Council, only if good reason is shown for failure to send such a summons as may
be decided upon by the Provost.

Quorum

11.  The quorum for the Council is 7. No business may be transacted at any meeting unless
a quorum is present.

(a) If, 10 minutes after the time stated in the summons to attend a meeting, a quorum
is not present, the meeting shall stand adjourned until such time and date as may
be determined by the Proper Officer in consultation with the Provost. The Proper
Officer shall minute the reason for the adjournment of the meeting.

(b) If after a meeting has started, the number of Members present falls below the
quorum and after a period of 5 minutes (during which time no business shall be
considered or transacted), a quorum cannot be found, the meeting shall be
adjourned until such time and date as may be determined by the Proper Officer in
consultation with the Provost. The Proper Officer shall minute the reason for the
adjournment of the meeting.

(c) Any Member who has declared an interest in an item of business at the meeting
and who leaves the meeting for that purpose may not be counted in the quorum
for that item of business. If less than a quorum of the Council results from the
Member leaving the meeting, then that item of business cannot be considered at
the meeting.

Sederunt and Apologies

12. The names of the Members present at a meeting of the Council shall be recorded by the
Proper Officer. Members who intimate to the Proper Officer apologies for non-
attendance at a meeting of the Council shall have their apologies recorded in the Minute.

Failure to Attend Meetings

13. Subject to the provisions of Section 35 of the 1973 Act, if a Member fails throughout a
period of 6 consecutive months to attend any meetings of the Council or a Committee,
he or she shall, unless the failure was due to some reason approved by the Council,
cease to be a Member.

Convener

14. (a) The Convener of the Council, upon being elected, shall be known as the Provost
and shall subject to the provisions of Paragraph 7 of Schedule 2 to the 1994 Act,
hold office until the next ordinary election or until ceasing to be a Councillor,
whichever is the earlier. Notwithstanding the foregoing, the Council may specify
a shorter period for the term of office of Convener at the time of that election;

(b) At a meeting of the Council, the Provost or, in his or her absence, the Depute
Provost shall preside. If the Provost and the Depute Provost are both absent from
a meeting, another Member of the Council chosen by the Members present will
chair the meeting.

15. Subject to the provisions of Standing Order 14 the Council may at any time agree to
remove the Provost from office with immediate effect provided that:
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a Notice of Motion in terms of Standing Order 22 to that effect is given at one
meeting of the Council and on the basis that the matter is to be considered at the
next ordinary meeting of the Council; or

where no such prior Notice of Motion is given, not less than two thirds of Members
present and entitled to vote at the meeting agree that the early removal from office
of the Provost be considered at that meeting.



Classification - No Classification

Role of Provost

16.

17.

The Provost shall:
(a) preserve order and ensure fairness in debate;

(b) ensure the agenda of business is properly dealt with and clear decisions are
reached;

(c) decide on all points of order and matters of competence and relevance;

(d) with the assistance of the Proper Officer, ensure that Standing Orders are
observed,

(e) decide on all questions of procedure for which no express provision is made in
Standing Orders; and

(f)  order the exclusion of any member of the public to prevent or remove disorderly
conduct or any other behaviour which disrupts the business of the meeting.

The decision of the Provost on all matters within his or her responsibility shall be final
and shall not be open to question or discussion.

When the Provost speaks the Member, if any, who is addressing the meeting, shall
cease to speak. The Provost shall be entitled, in the event of disorder occurring, to
adjourn the meeting to a time he or she may then or thereafter determine.

Restriction on Business

18.

No business other than that set out in the notice of meeting may be dealt with unless it
is brought before the Council as a matter of urgency. The Provost must rule that it is a
matter of urgency and give the reasons for the ruling, to be noted in the Minute. The
item must be made known at the start of the meeting when the order of business is
decided. If the Provost rules that the matter is not urgent, it will be included as an item
for the next ordinary meeting of the Council, unless dealt with earlier.

Order of Business

19.

(a) At the first meeting of the Council after an ordinary election, the Council shall deal
with the business in the following order:

note the election of Members;

take the sederunt, noting which Members have executed the declaration of
acceptance of office;

elect the Provost;

elect the Depute Provost;

appoint Leader, Depute Leader and Leader of the Minority Group(s);

appoint Members to Committees;

appoint Conveners and Vice-Conveners of Committees;
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appoint Members to the Licensing Board;
appoint representatives to outside bodies;

consider arrangements for a timetable of scheduled meetings and any
administrative arrangements.

(b) At all other meetings of the Council, business shall be dealt with in the following
order:
note apologies for absence;
note the appointment of substitutes by Members;
consider notice of any urgent business;
note declarations of interest;
approve minutes of meetings of the Council and Committees;
ask questions on the minutes;
consider reports;
consider Member Requests
consider Notices of Motions;
consider other motions on the agenda;

consider business in the appendix.

(c) The order of business may be altered by the Provost upon his or her discretion.

Minutes

20.

21.

Minutes of Council meetings shall be prepared by the Proper Officer. Subject to approval
or correction as the case may be, the Minute shall be signed at the next suitable meeting
of the Council by the person then presiding.

At the Council meeting, the Member presiding at a Committee meeting shall move
acceptance of the Minute of that Committee meeting, as a correct record insofar as any
such corrections of the Minute do not conflict with the proper exercise of powers
delegated to the Committee. In the absence of the Member presiding at the Committee,
another Member may move acceptance of the Minute of that meeting as a correct
record. Any correction proposed by the presiding Member requires a seconder.

Any item in the Minute subject to referral from a Committee will require to be moved and
seconded and subject to debate thereafter.

Procedure for Notice of Motion

22.

A Member may submit a Notice of Motion for consideration at any meeting of the Council.
Such Notice of Motion shall be in writing and shall be countersigned by at least one other
Member and delivered to the Proper Officer at least 7 clear days prior to the meeting of
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23.

24,

the Council at which the Motion is to be considered. The Notice of Motion shall be
printed in the Agenda of the meeting of the Council without prejudice to the right of the
Provost to rule as to its competency.

A Notice of Motion submitted under Standing Order 22 may be moved by the Member
who submitted the Notice of Motion or by another Member present. If it is not so moved,
it shall, unless postponed by decision of the Council, be considered as withdrawn.

For the avoidance of doubt, Standing Orders 22 and 23 do not apply to requisitioned
meetings, to procedural motions and/or to motions which are moved by Members at a
meeting in pursuance of a minute or report.

Procedure for a Member’s Request

25.

26.

27.

A Member may submit a Member’'s Request for consideration at any meeting of the
Council. Such a Member’s Request shall be in writing and delivered to the Proper Officer
at least 7 clear days prior to the meeting of the Council at which the Motion is to be
considered. A Member’'s Request does not require to be countersigned by another
Member. The Notice of Motion shall be printed in the Agenda of the meeting of the
Council without prejudice to the right of the Provost to rule as to its competency.

The substantive matter of a Member’s Request may not be political in nature, and neither
may it seek to commit the Council to any use of funds or other resources, other than
those of an insignificant nature which can be accommodated within existing budgets.
Whether or not a Member’'s Request can properly be categorised as such in terms of
these Standing Orders will be determined by the Provost, taking officer advice as
required.

A Member's Request submitted under Standing Order 25 may be moved by the
Member who submitted the Member’s Request or by another Member present. If it is
not so moved, it shall, unless postponed by decision of the Council, be considered as
withdrawn.

Motions and Amendments

28.

20.

30.

31.

32.

33.

Any Member proposing a motion or amendment relating to any item of business at a
meeting shall state precisely the terms of his or her motion or amendment to enable the
Provost to rule as to its competency.

Before any vote takes place, a motion or amendment must be duly seconded.

Any motion or amendment which is not seconded shall fall and will not be recorded in
the Minute.

Only a Member who has not abstained and has taken part in a vote or who has moved
a motion or amendment but failed to find a seconder may, if he or she so requests, have
his or her dissent to the relevant decision recorded in the Minute.

The Provost may require that any motion or amendment shall be put in writing by the
Member so proposing or amending. When required by the Provost, the Proper Officer
will read any motion or amendment prior to it being put to the meeting.

No Member shall move or second more than one motion or amendment on an item of
business. A Member who has moved or seconded a motion or amendment shall be

10
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34.

35.

entitled to move or second a new motion or amendment if the original motion or
amendment is withdrawn in terms of Standing Order 34.

A motion or amendment which has been moved and seconded shall not be altered or
withdrawn without the consent of the mover and the seconder.

A motion or amendment contrary to a decision of the Council shall not be competent
within 6 months of that decision unless, in the opinion of the Provost, material information
is introduced which had not previously been available or some other material change of
circumstances has taken place.

Speeches

36.

37.

38.

Except with the permission of the Provost, the mover and seconder of a motion or an
amendment shall not speak for more than 15 minutes. Others speaking in the debate
shall not speak for more than 10 minutes. No Member other than the mover of a motion
shall speak more than once in the same debate unless to call attention to a point of order
or, with the permission of the Provost, to make an explanation. The mover of the motion
shall have the right to speak for up to 5 minutes in reply to the points raised in the debate
and will strictly confine himself or herself to answering previous speakers and will not
introduce any new matter. Thereafter, the question shall be put by the Provost.

Members shall address the Provost. Each Member shall confine his or her speech to
the item being debated.

Except with the consent of the Provost, it shall not be competent for any Member to read
a written or printed speech to the meeting but a Member shall be entitled to refer to
notes.

Points of Order

39.

Any Member may raise a point of order at any time during a meeting. Any Member who
is addressing the meeting when a point of order is raised will resume his or her seat until
the point of order has been decided upon by the Provost. No other Member may speak
to the point of order unless with the permission of the Provost. The decision of the
Provost will be final and cannot be debated.

Closure of Debate

40.

At the conclusion of any speech, a Member who has not spoken on the item being
debated may move "that the question be now put". If such a motion is moved and
seconded and the Provost is of the opinion that the item has been sufficiently debated,
there shall be no further debate and the vote shall be taken immediately "for" or "against”
the motion “that the question be now put.” If the motion “that the question be now put”
is agreed, the mover of the substantive motion shall have the right to speak for not more
than 5 minutes in reply to the points raised in the debate and will confine himself or
herself to answering previous speakers and will not introduce any new matter.
Thereafter, a vote shall be taken immediately on the substantive motion.

Adjournment

41.

At the conclusion of any speech, any Member may move that the meeting be adjourned.
If such a motion is moved and seconded there will be no further debate and the vote
shall be taken immediately to "adjourn" or "not adjourn". If the motion to adjourn is
agreed then, unless the time is specified in the motion, the adjournment shall take effect

11
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42.

immediately and the meeting shall be adjourned until such time as decided by the
Provost. If the motion to adjourn is not agreed, it shall not be competent to repeat such
a motion for a further 30 minutes, unless moved by the Provost.

A motion to adjourn shall take precedence over all other motions.

Voting

43.

44,

45.

46.

47.

Except where otherwise provided by these Standing Orders, when a motion and
amendment are considered by the Council, the proposal receiving the support of the
majority of the Members present and voting will be declared to be the decision of the
Council.

Voting shall be taken by calling the roll. For purposes of accountability, the names of all
Members voting or abstaining relative to any motion or amendment shall be recorded in
the Minute.

In addition to a deliberative vote, in the case of an equality of votes, the Provost, should
he or she so wish, shall have a casting vote except where the matter relates to the
appointment of a Member to any particular office or Committee in which case the
decision shall be by lot. The Provost shall, however, have a casting vote, should he or
she so wish, where the matter relates to the appointment of a Member to an outside
body.

When a motion and 2 or more amendments have been moved and seconded, the vote
shall be taken in the first instance between the amendment last proposed and the
amendment second last proposed. The successful proposal from that vote shall be
taken against the amendment third last proposed and so on until there remains only one
amendment to be taken against the motion and whichever of those is carried shall be
the decision of the Council.

When a vote has been taken and the accuracy of the count is immediately challenged,
it shall be at the discretion of the Provost to call for a recount.

Disregarding the Authority of the Provost

48.

If any Member disregards the authority of the Provost or behaves obstructively or
offensively, a motion may then be moved and seconded to suspend the Member for the
rest or any part of the meeting. The motion shall be put without discussion. If it is
carried, the Council Officer shall act on any orders given by the Provost to carry out such
a decision.

Questions and Agenda Items

49.

(@) Any Member may put a question to the Provost or to any Convener at any meeting
of the Council concerning relevant and competent business on the Agenda. If the
Provost or Convener decides that the question is relevant and competent, the
Provost or Convener shall answer it or direct that it shall be answered;

(b) If any Member wishes to give formal notice of a detailed question arising from the
business on the Agenda, that Member can submit that question in writing to the
Proper Officer by 10am on the day preceding the Council meeting. The Proper
Officer shall liaise with the